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History

completed. New baseball, softball, and teeball fields were constructed. In 1986 MPCS
became a member of the Georgia High School
Athletic Association. With an experienced
athletic director, and a staff of quality coaches,
participation in interscholastic varsity and
junior varsity sports has become an important
aggregate of the MPCS program.

In 1976, with a staff of only two, the Mount Paran
Christian School Learning Center was established.
The program began with a preschool and
kindergarten program at the Mount Paran Central
Church of God location in Atlanta, Georgia. The
initial success of the program brought significant
changes in only the second year of operation.
The year 1977 brought together a combined first
and second grade class, an after-school program,
the development and adoption of the Mount Paran
Christian School (hereafter designated as MPCS),
and the establishment of the first official MPCS
school board. Success continued in 1978 with
the development of third and fourth grade
programs. Between 1979 and 1982, one
additional grade per year was added. In 1980 the
vision for a learning disability program became a
reality. In 1982 the eighth grade program became
an integral part of the school program.

In 1994 additional classrooms were required in
the elementary school to facilitate growth. Fine
Arts courses were also added, and drama and
musical performances were produced each
year. Choral and instrumental groups from MPCS
attend a yearly musical festival and have received
numerous superior ratings. State-of-the-ar t
computer labs were added. In 1997, a 17,000
square-foot playground was built.
We continue to develop a rich history MPCS
moved to its current location in September, 2003.
In December of 2007, Mount Paran Christian
School purchased the beautiful Murray Arts
Center, adjacent to the school property. With
its 600-seat theater, black box theater, dance
studios, exquisite grand lobby, state-of-the-art
recording studios, band and choral rehearsal
spaces, practice rooms, classrooms, and
numerous amenities, the purchase was a
welcome addition to the growing campus.

During the 1984-1985 school year, the
Southern Association of Colleges and Schools
found the MPCS elementary program to be in
full compliance with all Association standards,
awarding the elementary and middle schools
their full accreditation. Acquisition of a sixty-five
acre site on Allgood Road, Marietta, Georgia,
in 1985, provided fulfillment of the vision for a
total high school program. Existing facilities
on the acquired property were renovated and
enhanced. With ninety-four students,the high
school program began in 1986 with grades
nine through eleven. The following year grade
twelve was added. At that time, Mount Paran
Christian School received its full accreditation
through the Southern Association of Colleges
and Schools (SACS) for grades kindergarten
through twelve. Since then, the preschool has
also become accredited.

In January, 2008, the building was named the
Murray Ar ts Center at Mount Paran Christian
School, in honor of the Stuart and Eulene
Murray Family Foundation, who made a generous
donation toward the purchase of the building
for the school.

Heads of School
Judy Thiel
		
Jean Myric 		
Vernon Klaudt		
David Tilley		
Gary Cooper		
Gary Ray		
James Heyman		

With the rapid expansion of the middle school
and high school instructional areas,
establishment of a well-planned, highly structured
athletic program followed. A gymnasium was
built; the soccer field and tennis courts were
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Susan King		
David Tilley		
Tim Wiens		

1992 – 2004
2004 – 2018
2018 – present

athletic programs, and other school-administered
programs is consistent for all students.

Beliefs

Philosophy

•

The philosophy of MPCS adheres to a team
approach. Students, teachers, parents, church
community, and administration work together
to create a positive learning climate in which
students can prepare for adult life. This is achieved
through well-developed intellectual, spiritual, social,
physical, and emotional experiences within the
framework of a Christian worldview.

•

While participating in a sequential academic
curriculum, students are challenged to strive for
personal excellence, extension of self-confidence,
development of strong study skills, and
demonstration of respect and responsibility toward
themselves and others. During their years at MPCS,
students are encouraged to become self-disciplined,
to develop a positive attitude toward life-long
physical fitness and good sportsmanship, to
grow in an awareness of their obligations as
responsible citizens, to appreciate the fine arts,
and to mature in their relationship with God.

•
•

•

Students are involved as thinkers, producers,
and contributors, as each teacher guides them
through properly sequenced learning tasks, thus
facilitating the student’s recognition of their own
unique talents. Instructors at MPCS are pledged
to increasing intellectual achievement through the
use of standard and innovative teaching techniques.
At the same time, they serve as role models and
Christian examples for their students. Interaction
between faculty and students is enhanced through
extracurricular activities. These include: student
government, academic clubs, athletics, fine arts,
and worship.

•

•

•

Students of all races and color, national or ethnic
origin, are welcome. The educational experience
is enriched when the programs and activities
at MPCS are shared by individuals with varying
backgrounds. The administration of educational and
admissions policies, financial assistance programs,

•
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As a community committed to“Academic
excellence in a Christ-centered environment”,
our emphasis is on providing a quality
academic program integrated with truth from
God’s Word.
Jesus Christ being our model for teaching
and conduct, administrators and faculty
should love and nurture their students in
order to inspire them to experience God’s
love for themselves, and to respond to this
love by living a life of commitment to Him.
The operation practices of MPCS should be
biblically based, and students should exhibit
an understanding of biblical knowledge.
Because God created each of us as unique
individuals with varying gifts and talents,
Mount Paran Christian School strives to
support all students in realizing their greatest
academic and spiritual potential and to guide
their development.
Students perform best when they have
appropriate opportunities for success, as
well as challenging expectations. They should
be actively involved in solving problems
requiring critical thinking, integrated skills,
and application of essential knowledge.
Behavior issues should be dealt with in amanner
that reflects God’s love. Students will be
instructed in appropriate behavior that focuses
on accountability, respect and responsibility.
Christian education is valuable and
requires additional commitment on the part
of administrators, teachers, staff, students
and parents.
Prayer for our school, the administration, the
teachers, the students, and their families will
enable us to fulfill all of the above beliefs and
should undergird all of our activities.
As a covenant Christian school, Mount Paran
expects each of its participating families to
share a commitment to the Christian faith and
involvement in the ministry of a local church,
regardless of denominational affiliation. All

SSEECCTTIIOONN O
O UUNNDDAT
A TI IOONN PPRREEMMI SI S
ES
ON E : F O
ES

•

families must provide a written statement of
faith and profession of Jesus Christ as their
Lord and Savior. Additionally, parents must
annually answer Covenantal questions which
demonstrate the ways the family is continuing
spiritual development. The Mount Paran
Christian School community is unapologetic
about its commitment to a Christ-centered
education and seeks to integrate that faith in
all aspects of school life.

•

We believe that the Holy Spirit indwells those
who have received Christ for the purpose of
enabling them to live righteous and godly lives.
We believe that the Church is the Body of
Christ and is composed of all those who,
through belief in Christ, have been spiritually
regenerated by the indwelling Holy Spirit. It
is the responsibility of the church to nurture
Christians and to spread the Word of Jesus
Christ worldwide.

Mission Statement

Organizational Structure

Providing academic excellence in a Christcentered environment, Mount Paran Christian
School unites with home and church to prepare
servant-leaders to honor God, love others and
walk in Truth.

A Board of Trustees has responsibility for
setting school policies at MPCS. Administration
of the total school program is assigned to a
headmaster, appointed by the Board. Working
in conjunction with the headmaster to lead the
school is a group of administrators and support
staff. A chief financial officer oversees the
business affairs of the school.

Motto
“MPCS: A place where faith and intellect grow
as one.”

General Objectives

Vision Statement

•

“Mount Paran Christian School will become the
exemplary Christian school in the Atlanta area as
defined by the development of Christ-centered
servant-leaders and quality academic preparation.”

•
•

Statement of Faith
•
•
•
•

•

•

We believe that the Holy Bible is the inspired,
infallible, and authoritative source of
Christian Doctrine and precept.
We believe that there is one God, eternally
existent in three persons: Father, Son, and
Holy Spirit.
We believe that man was created in the
image of God, but as a result of sin is lost
and powerless to save himself.
We believe that the only hope for man is to
believe in Jesus Christ, the virgin-born Son
of God, who died to take upon Himself the
punishment for the sin of mankind and who
rose from the dead, so that by receiving Him
as Savior and Lord, man is redeemed by
His blood.
We believe that Jesus Christ, in person, will
return to earth in power and glory.

•

•
•
•

•
•
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To develop a positive self-image in an
atmosphere of Christian love.
To grow in faith and to study and learn the
Word of God.
To encourage an attitude of responsibility;
to respect self and others, and to nurture
spiritual awareness.
To help students reach the full potential of
their God-given abilities.
To promote an atmosphere in which each
person is appreciated as a unique and valued
creation of God.
To strive for academic excellence.
To discover essential knowledge and to use
creative problem solving.
To develop godly viewpoints about our
country and world, thereby discovering our
responsibilities within those contexts.
To enrich content areas by integrating
experiences from the students’ surroundings.
To enjoy learning through experimenting,
exploring, cooperating, questioning, listening,
and creating.
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Policies

application to be considered for re-enrollment
each year. The application will not be
considered for an admission decision until all
registration items are received.

Mount Paran Christian School does not
discriminate on the basis of race, color, birth
gender, protected disability, national or ethnic
origin, genetic disease or disorder, or protected
age in the administration of its admission,
academic, athletic and employment policies.

A completed application should include:
1. Mount Paran Christian School is a covenant
school and expects each of its participating families to share a commitment to
the Christian faith and involvement in the
ministry of a local church, regardless of
denominational affiliation. As such, families will complete a Covenant Commitment
Response.
2. The application for admission, completed
and signed by all parties.
3. The consent for medical treatment
completed within the application.
4. Acknowledgement of the Tuition Financial
Terms of Agreement.
5. All students entering ninth grade must
submit a copy of the Social Security Card
to complete application.
6. Current Georgia immunization form #3231.
7. All high school students must consent to
the High School Code of Conduct through
the online application.
8. All students must present a certified birth
certificate for a copy to be maintained onfile.
9. The non-refundable tuition deposit as
determined on the Financial Contract for
the stated year. The tuition deposit will be
applied to the final payment due for the
school year.
10. All rising returning kindergarten students
and all new kindergarten or first grade students are required to submit a completed
Hearing and Vision Screening Form.

Admission Policies
New Student Application:
New student admission policies are included
in the New Student Application. If accepted,
all students are on a 60-day probation. All
preschool students must be fully potty trained.

Receiving Credit from
Non-accredited Schools:
When a lower school, middle school, or high
school student transfers to MPCS from a
school that is not accredited by the Southern
Association of Colleges and Schools (SACS),
credit is accepted in one of two ways:
1. Validation by examination
It is agreed that coursework must be validated by examination. The Admission Committee will decide what type of test should
be given. This may include, but is not
limited to, end-of-chapter tests, unit tests,
end-of-year tests, or the final exam given
by the teacher of the course in question.
A passing grade on the test is required in
order for the student to receive credit.
2. By scholastic performance
In the event that scholastic performance
seems acceptable to the Admission Committee, credit is granted, and the student is
placed in the next appropriate level of the
desired subject. If the student’s performance then proves to be substandard,
repetition of coursework may be required.

Students entering PK four year olds,
kindergarten and first grade must either
meet the August 1 birth date cut-off date for
eligibility or may be assessed for consideration
of placement if the birthdate falls between
August 1 and September 1. Being toilet trained

Current Student Re-enrollment
and New Student Enrollment:
All students must submit a completed
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is necessary for admission. Students entering
the PK three year old program must have the
three year old birthday by August 1.
It is the responsibility of the applicant’s
parents to verify all materials are submitted.
The submission of an application and tuition
deposit does not guarantee a binding
contractual agreement has been made. The
submission of an application does not guarantee
acceptance, nor does it guarantee space is
available. Students must re-apply each year.
Notification of decisions will be mailed.

•

Students must continue to demonstrate
success behaviorally, academically, and
financially to be considered for re-enrollment.
Students may be denied re-enrollment or
acceptance for any reason, including but not
limited to academic performance, excessive
tardiness or absences, behavioral/attitude,
student or parental failure to abide by the
covenant agreement or other policies, or failure
to meet financial obligations. A student’s
acceptance for admission or re-enrollment may
be rescinded after the notification is given, if
the student does not finish the current
academic year successfully or does not meet
the admission criteria.

Tuition and Financial Policies
Payment Plans
•
•
•

•
•

•
•

One-pay plan – due in full by June 1.
Three-pay plan – payment 1: due by June 1,
payment 2: due by October 1, payment 3:
due by February 1..
Ten-pay plan – due the first of each month,
June through April. There is no payment
in January.

For accounts with non-zero balances, statements
will be mailed each month.

Admission Decisions
•

relationship between the school and a
student’s parents (or guardians) is essential
to the fulfillment of the school’s mission.
Thus, the school reserves the right not to
approve enrollment, continue enrollment or
not to re-enroll a student if the school
reasonably concludes that the actions of
a parent (or guardian) make such a
positive and constructive relationship
impossible therwise seriously interfere
with the school’s accomplishment of its
educational purposes.
MPCS reserves the right to deny enrollment
with non-disclosure of reasons. There is no
process for appeal.

If an account is overdue all payments
deposited from parents will first be applied to
tuitions and fees on account, to reduce the
overdue balance:
• If an overdue balance exists on the
tuition and fees account
• If the student has not successfully completed registration at MPCS
• If the student is missing an item from their
application which prohibits them from
being accepted or registered.

MPCS reserves the right to deny accetance
of students due to the conduct record, as
well as other information presented in the
student application.
If additional information is needed, MPCS
may require an educational evaluation to
determine placement and/or admission.
MPCS reserves the right to determine the
placement of an applicant into a grade level
and/or classes and subjects deemed most
appropriate for his/her school experience.
MPCS reserves the right to determine
whether MPCS is an appropriate placement
for the applicant and/or the family.
Mount Paran Christian School believes that
a positive and constructive working

Preschool and lower school students may be
placed on records hold and enrollment hold,
and middle school and high school students
may be placed on enrollment hold for incomplete
registration.
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Middle school and high school students may
also be placed on records hold and finals hold
for overdue balance on account.

•

These holds are imposed at the sole discretion
of MPCS. An enrollment hold will mean that
the affected student(s) will not be permitted to
attend MPCS, receive a schedule, or be placed
on a roster for the period in which the hold is in
effect, and the student(s) may be required to
withdraw from MPCS and be subject to
withdrawal policies and fees.

•

An ineligible to re-enroll hold means that a
student has a balance on the current year’s
account at the time of re-enrollment. This hold
can prevent a student from registering and/or
from being placed on a class roster.
An admission hold means that a student is
missing an item to complete registration or
view schedules. This hols can prevent a
student from being placed on class rosters
and/or receiving class schedules.
A records hold means that grade reports, NetClassroom/google classroom grades view, and
final transcripts of the affected student(s) will
be held by the business office for the
period in which the hold is in effect.

•

Late Enrollment

A finals hold means that the affected
student(s) will not be permitted to take final
exams and will therefore not be complete for
the academic year in which the finals hold
takes place.
•

•

All students participating in athletics will
pay an athletic fee once per school year in
order to participate. All students
participating in the arts of any form will pay
an annual participatfee once per school
year in order to participate. Player packs
will also be charged according to the team
sport or arts activity.
All checks should be made payable to
MPCS, and should be either mailed or
delivered in time to arrive on or before
the first of the month. All checks returned
for non-sufficient funds will be assessed a
$30.00 returned check fee and reprocessed
a second time. If a check is returned twice
or if at least one prior check has been
returned in this school year for non-sufficient
funds, an additional returned check fee
of $30.00 must be paid in cash, certified
check or money order. If a family has
non-sufficient funds twice during an
academic year, any and all fees must be
paid in cash or credit card for the remainder
of that academic year. The right to pay by
check is forfeited.
Schedules for Middle and High School
students will not be released for the
upcoming school year until the June and
July payments are received.

Students entering school after September 1
will pay the $75.00 application fee, all related
registration fees, and prorated tuition for all
days to be enrolled.
If for some reason a payment cannot be made,
it is necessary to notify the business office, as
penalties accrue as specified below.

If a student account is on hold for business
office or admission office purposes (and the
NetClassroom/google classroom view is
locked) then a student will be unable to
obtain the necessary schedule to purchase
books until the hold is released.
Any student payments deposited with the
business office that must be redirected to
an overdue tuition balance will be flagged
to the sponsor of the trip or activity and to
the payer.

Penalties
Failure to make the first tuition payment on
time will result in a $100.00 late fee and a
student losing a guaranteed place in class,
thus moving that student to the end of the
waiting list.
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A $50.00 late charge per student will be
assessed if payment is not received by the
tenth of the month in which it is due. If an
account falls past due thirty (30) days, the
parents will be contacted, and the student
will not be allowed to attend classes until the
tuition is brought up to date. The account will
be subject to appropriate penalties including
all late fees. Once a three (3) pay or one (1)
pay account falls thirty (30) days past due, the
account will automatically revert to the ten-pay
plan for the entire yearly amount.

•

•

MPCS must rely on tuition income to meet its
operating expenses. As a service organization,
a major portion of the school’s expense is
related to faculty salaries. Since salary obligations are contractual in nature and are based
on income projected by enrollment contracts,
it is essential that the income from tuition be
assured. For this reason, the school follows the
withdrawal policies in the student handbook
when dealing with situations in which students
withdraw from school before the end of the
school year, or students enroll after the school
year has already begun.

If enrollment is cancelled in writing on or
after the first day of school and prior to the
end of the semester, parents or guarantors
are obligated to pay for the entire first
semester, and the 1/10 withdrawal fee
based on the ten payment plan rate of
the annual tuition, and the forfeited
non-refundable, non-transferable, $75
application fee, and the $750 tuition deposit.
If enrollment is cancelled in writing anytime
within the second semester (from the first
day to the last day), parents or guarantors
are obligated to pay for the entire school
year. If a student withdraws after the end of
the first semester and prior to the beginning
of the second semester, they will pay all of
the first semester and the $750
non-refundable tuition deposit.

When a student is requesting to withdraw from
the school, a completed withdrawal form must
be submitted to the Admission Office. The
school will then initiate the withdrawal process.

In the one exception of a written confirmation
from an employer indicating involuntary
relocation of a family out of the metro Atlanta
area, a withdrawal fee of one-tenth of the yearly
tuition, based on the student’s selected
payment plan and tuition for days attended, will be
assessed. The tuition deposit is non-refunable,
without exception. In addition, students and
parents are subject to all financial rules and
regulations of the student handbook. Any
refund calculations for the second semester
will be based on the selected payment plan as
indicated on this contract and payments made
toward the balance.

All fees, fines, and library materials, etc. must
be cleared in order to complete the process
of withdrawal. No MPCS student is entitled to
receive grade reports or trascripts:

Re-enrollment applications are to include, at
the time of registration, the payment of a nonrefundable, non-transferable tuition deposit of
$750 to enroll for the following school year.

•

The tuition deposit for the 2019-2019 school
year will be due by January 31, 2019. Parents
will be notified of the 2019-2020 deposit rate
prior to the due date. Priority for re-enrollment is
given for returning students through January 31
of each year. Returning students must register
by March 1 of each year, in order to register
with returning student status and not pay new
student fees. After March 1, returning students
will be registered under new student status and
must pay the additional $75 application fee.

Withdrawal Policies

•

If enrollment is cancelled in writing prior to
June 1, the parents or guarantors forfeit the
non-refundable, non-transferable, $75
application fee and the $750 tuition deposit.
If enrollment is cancelled in writing after
June 1, but prior to the first day of school,
the parents or guarantors forfeit the nonrefundable, non-transferable, $75
application fee and the $750 tuition deposit,
and 1/10 of the selected payment plan.
10
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Financial Assistance Program
Mount Paran Christian School (MPCS) is
committed to providing a Christ-centered
education for families who seek such an
environment. It is also our belief that the
educational experience is enhanced through
a diverse representation of students. We
recognize that financing an independent
school education is a major commitment for
families. Therefore, MPCS allocates institutional
funds and donor contributions toward a
designated fund to offer financial aid
assistance for students in need. MPCS also
works with the Georgia GOAL Student
Scholarship organization to provide an
opportunity for students who are transferring
from a Georgia public school to attend MPCS
who otherwise may not be able to attend.

•
•

•

•

Criteria
The following criteria must be met in order to
be considered for financial assistance:
•
•

•

•
•

Financial Assistance is based on need.
The Financial Assistance Committee will
determine the eligibility of need and the
amount of the award based on the amount
of available funds, the number of applicants requesting assistance, and the need
demonstrated by the applicant’s family.
MPCS will determine whether assistance
awards will come from general financial aid
funds or Georgia GOAL funds.
The Financial Assistance Committee
convenes monthly beginning in April until
the funds for the upcoming year are
allocated to review the requests and
determine if a financial assistance award
will be granted, and what amount the
award may be.
While lower school students are eligible,
priority is given to middle school and high
school students.
Financial obligations to MPCS must be
up-to-date for the current academic year
for current students and/or registration
requirements must be fulfilled for new

•
•

•
•

•
•
•
•
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students prior to consideration of a request
for financial assistance.
Financial assistance applicants must be in
good standing academically and behaviorally.
New students must meet all admission
criteria and have received an official
admission notification of acceptance prior
to consideration of a request for financial
assistance for the upcoming school year.
Students re-enrolling to MPCS, may submit
a financial request as soon as they have
submitted an application for re-enrollment.
In order for the request to be reviewed for
consideration, the account must be up-todate, the re-enrollment notification of
acceptance received, and all financial
assistance application obligations met before
a request for assistance will be considered.
For families who have an unexpected need
arise mid-year, a special request can be
made to convene the committee. If all
criteria are met, and funds are still
available, the request will be considered.
No more than 50% of the annual tuition will
be awarded to any one student through the
general financial assistance fund.
Financial assistance recipients must
re-apply and meet all assistance eligibility
requirements for financial asstance
each year.
The completion of the financial assistance
application is not a binding agreement that
assistance is available or will be granted.
All financial assistance applicants must
complete a FACTS, third-party, financial
assistance assessment application and
provide tax records to verify eligibility.
Financial assistance recipients are not
guaranteed admission to MPCS each year.
The Admission Office will distribute,
process, and maintain the records for all
financial assistance materials.
Communication between the applicant’s
family and other MPCS staff regarding
financial assistance awards is prohibited.
Letters of notification with financial
assistance award information will be
mailed or emailed to applicant families
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•

•

upon decision of the award.
In addition to the FACTS application,
applicants may also provide supplemental
documentation to clearly demonstrate the
need for assistance.
In case of divorce, both custodial parents
must supply FACTS information and
supporting documentation.

guaranteed to be given each year, nor
are the amounts guaranteed to be given.
2. If a GOAL assistance recipient witdraws,
the Georgia GOAL funds are
reallocated to the GOAL fund to be
distributed at the discretion of 		
Financial Assistance Committee to
another qualified applicant. Funds are
not transferable to another family
member. If a withdrawal is submitted
after the school year begins, the funds
returned to GOAL are prorated and the
account balance is based on the pro
rated GOAL award applied to the
account balance.

GOAL Student Scholarship Procedures
GOAL is a student scholarship organization
which allows for redirected tax funds to be
reallocated to students who are transferring
from a public school to MPCS.
•

•
•
•

•

Applications for financial assistance must
include the MPCS Financial Assistance
application as well as the completed eligibility
verification through the third-party
organization, FACTS.

In addition to the previously stated general
financial assistance policies, the following
criteria must be met in order to be
considered for GOAL financial assistance:
Students entering grades 2-12 must have
attended a Georgia public school
immediately prior to MPCS or have been
enrolled in an official home study program
for at least one year immediately prior to
receiving a scholarship or tuition grant
under this law.
All eligible GOAL applicants must provide a
current academic year report card to MPCS.
Kindergarten and first grade applicants
must provide a birth certificate to MPCS
verify age eligibility.
GOAL financial assistance awards range
from $1 to a maximum amount allowable
by GOAL in any given year, as determined
by GOAL. Any award amount will be applied
to the tuition for the academic year it is
awarded and remaining tuition due will be
divided into ten monthly payments.
Students receiving GOAL financial
assistance awards are eligible to qualify
for continued multi-year GOAL assistance
awards once a student at MPCS.
1. GOAL recipients must re-apply each
year and prove eligibility to receive
financial assistance each year through
FACTS and tax record evaluations.
GOAL assistance awards are not

Financial Assistance Application Procedures
The following procedures should be followed
to apply for aid for the academic year it will
be awarded (For assistance during the current
school year, please call the admission office to
determine if any funds are still available.
All financial assistance policies will apply.)
•

•
•

•
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A completed MPCS Financial Assistance
Application must be completed and returned to the admission office. These are
located at www.mtparanschool.com in the
admission section.
The FACTS online application must be
completed via the FACTS website:
www.FACTStuitionaid.com.
Re-enrolling MPCS students must have
already paid the tuition deposit for the
upcoming year in their online application
submission, prior to consideration of
financial assistance.
NEW student applicants must submit a
check for the tuition deposit in the amount
of $750 to the Admission Office to fulfill
the registration requirement, prior to
consideration of financial assistance.
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•

If assistance is not awarded and the
student is unable to attend due to financial
difficulties, the $750 deposit will be refunded
upon receipt of a written withdrawal received
by the Admission Office within ten days of
the assistance notification. In this case, the
deposit will only be refunded if the finacial
assistance application process was
completed through FACTS and the MPCS
application form and a notification letter
regarding the amount of financial assistance
was distributed to the applicant.

To complete the FACTS Grant and Aid Assessment
must apply online at www.FACTStuitionaid.com.
The following information is required in order
for FACTS to process the application:
1. Most recent copy of the tax return
including all schedules to FACTS.
2. Most recent copy of the W-2’s for both
primary parent and spouse to FACTS.
3. Copies of supporting documentation
for Social Security Income, Welfare,
Child Support, Food Stamps, Workers’
Compensation, and TANF to FACTS.
4. Both parents must provide
financial documentation.
MPCS bases these policies on the NAIS
Financial Aid Administration, Principles of
Good Practice.
Mount Paran Christian School does no
discriminate on the basis of race, color, birth
gender, protected disability, national or ethnic
origin, genetic disease or disorder, or protected
age in the administration of its admission,
academic, athletic and employment policies.
The school recognizes the term gender to
refer to the child’s gender as recorded on the
birth certificate.

Dress Code Policies
Please refer to the Apendix for the
Official School Uniform Requirements
for detailed dress code requirements.
There is a direct relationship between dress,

grooming, conduct, and success at school.
All MPCS students are expected to dress in
appropriate uniforms and groom themselves
with the formality of school in mind.
Please note: “Extreme hairstyles” on males
is interpreted as below the collar and below
the eyebrows.
Jewelry and accessories must be conservative
in style and amount. Accessories in hair and
dress for female students should reflect school
color only and should not be distracting to
others (no feathers or large hair accessories).
Male ear piercings and multiple female ear
piercings are prohibited as are any other body
piercings for males and females.

Handling of Student Information
Solicitation
The Board of Trustees has established the
policy that no person or group of persons will
be permitted to solicit for personal profit from
the staff or families who attend MPCS. Under
no circumstances should the student directory
or the staff mailboxes be used by individuals
for personal or business mailings or recruitment.

Custody Policies
In situations where a student is living with a
guardian or with one parent following a divorce,
copies of custody papers or guardianship
papers must be on file in the registrar’s office.
Unless MPCS has official documentation on
file, the school cannot prevent a natural parent
from picking up a child.

Cooperation with Other Agencies
MPCS is committed to cooperating with state
agencies in supporting state and local laws,
codes, and regulations. As such, suspected
incidents of child abuse or neglect, on-site illegal
possession or use of a controlled substance, and
on-site possession or use of a weapon will be
reported to the appropriate authorities. In
conjunction with local authorities, MPCS will
13
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Drug/Alcohol Screening

use the K-9 unit for detection of illegal drugs,
weapons, and/or explosive devices as
deemed necessary

Drug and alcohol screening for students at
MPCS may be required at the discretion of
administration, and may be requested without
prior notice. Screening may be performed at
the school or by the school staff; however,
the administration may refer the student to an
approved outside medical facility or physician for
this screening at the discretion of the school
administration. Any results will be sent directly to
the school’s administration for review. Parents
will be informed of the results of the testing by
the school’s administration. The parents will be
responsible for the costs of these procedures.

Tobacco, Drug and Alcohol Policy
Tobacco
Students shall not possess any type of tobacco
products (including any form of e-cigarettes) on
school property or when being transported to
and from school. This includes all educational
activities, school-sponsored events, field trips,
and athletic functions, or while participating
in an activity under the direct supervision of a
school staff member.

Miscellaneous School Information

Drug, Drug Paraphernalia, (Narcotics,
Stimulant Drugs, etc.), and Alcoholic
Beverages Policy

Cancellation of School Due to
Inclement Weather

It is the intent of MPCS to provide a safe and
healthy environment for its students based
on godly principles. Accordingly, the following
policy is set forth:

In cases of inclement weather, a decision about
a delayed start or school closing will be made
by 5:30 a.m. on the day in question. While the
headmaster will make a decision for the school,
each family has the right and responsibility to
decide what is in their best interest. Families,
for any reason on any day, who fear they cannot
get to school safely, should not attempt it, and
they will not be penalized for making this kind
of decision. It would simply be considered an
excused absence.
   
If there is a delay in opening or a closing, we
will initiate the contact with our MPCS parents
in the following order:
• CallingPost
• E-blast
• Social Media (Facebook and Twitter)
• School Website

A student shall not possess, sell, use, transmit, or be under the influence of any narcotic
drugs, hallucinogenic drugs, amphetamines,
barbiturates, cocaine, marijuana, e-cigarettes,
controlled substances, alcoholic beverages,
anabolic steroids, or intoxicants of any kind:
•
•
•
•
•

On the school grounds during and
immediately before or immediately after
school hours.
On the school grounds at any other time
when the school is being used by any
school group.
Off the school grounds at a school
activity, function or event.
En route to and from school or school
activities on school buses or
transportation vehicles.
Non-school related: Confirmation of any
students violating the MPCS drug policy
will also result in disciplinary action by the
school administration. Consequences for
such violations will depend on the scope
and nature of the infraction.

Specific announcements will also be made on
the following television stations: WSB Channel
2, 11 Alive, Fox 5, CBS 46, and local radio
stations: WSB 750 AM, WGST 640 AM, and
104.7 FM the Fish.

14
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Health Supplement
First aid treatment will be rendered for minor
injuries. If an emergency medical situation
arises, medical treatment for the child will be
sought at the nearest hospital.
School Health Policies
To protect the health and safety of the students
at MPCS, the following policies will be enforced:
•

•

•

•

•

Antibiotics: If an antibiotic has been
prescribed for any reason, the child should
be kept home until the medication has
been administered for twenty-four hours.
Fever: Students with a fever of more than
100.4 degrees F will be sent home. Students with a fever of more than 99.4
degrees F accompanied by other symptoms
such as cough, sore throat, headache,
abdominal pain, etc. will be sent home.
Students may return to school after being
fever free without fever-reducing medications for twenty-four hours.
Vomiting: Students will be sent home for
vomiting at school unless it is determined
by the nurse that vomiting was not due
to illness (e.g. PE, emotional reasons).
Students may return to school twenty-four
hours after last vomiting episode.
Diarrhea: Students will be sent home if
more than two episodes of diarrhea occur
during a school day, or if one episode of diarrhea is accompanied by fever, abdominal
pain, or vomiting. Students may return to
school twenty-four hours after last diarrhea
episode.
Lice: If a child is found to have head lice
or nits (eggs), he/she will be sent home.
The child must be free of lice and nits
(eggs) in order to be readmitted to school.
The child must be assessed by the school
nurse before being readmitted to class.

The school reserves the right to send students
home when it is determined that the health of
other students may be in jeopardy, or whe the

child is clearly ill enough that he/she is not
benefiting from the school experience on a
given day. In an effort to maintain student
body health and wellness, students who are
sent home due to illness or injury during the
school day should be picked up from the clinic
within one hour of parent contact.
Medications at School
Students are NOT permitted to have any
medications in their possession while on the
school campus or on school field trips.
Additionally, the possession of another student’s
prescription medications will be viewed as a
violation of the school’s tobacco, drug and
alcohol policy and will be treated as such.
With certain medical conditions (e.g.
diabetes, asthma, severe allergy), emergency
medications may be kept with the student after
the medication has been reviewed and recorded
in the clinic. If medications are needed while at
school, the student must visit the clinic or high
school office to obtain them from the nurse or
other qualified person.
Commonly used over the counter medications,
such as Tylenol, Advil and Tums are stocked in
the clinic and will be dispensed based on
parent consent from the emergency medical card.
It is required that all prescription medication
be in a prescription bottle with the name of the
pharmacy, medication, prescribing physician,
exact dosage of medication, date the prescription
was filled, and expiration date of medication
clearly indicated. Medications will not be given
from an envelope or plastic bag.
A Prescription Medication Authorization Form must
be completed and signed by the parent before a
prescription medication can be dispensed. It
is necessary that all prescribed medication be
presented by the parent/guardian and given
to either the school nurse or the high school
receptionist. It is the student’s responsibility to
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come to the clinic or the high school office for
the prescribed medication at the appropriate,
determined time. All medications will be kept
in a locked medicine area in the clinic or the
high school front office. Records will be kept of
all medications administered. MPCS does not
assume the responsibility for the effects any
medication may produce.

are to be observed:

In all cases, it is the parent’s responsibility
to keep the child’s clinic records current. It is
important that parents understand that neither
medical nor accident insurance is provided by
MPCS, and the responsibility for providing
such coverage rests with them as parent/
guardian. Parents must agree to release and
hold harmless MPCS, its employees and
agents, both jointly and severally, from and
against any and all claims, damages, causes
of action or injuries that arise from medicating,
providing first aid or seeking emergency medical
care for their child while at the school or at
school sponsored programs or sporting events
regardless of location.

•
•

•
•
•

•

When the alarm is sounded, all class
activities must cease and everyone must
exit promptly.
Students must walk quickly in a single-file
line, and must not run or push.
There is to be limited talking while
exiting or re-entering the building.
Students are to listen to any directions given.
Classroom doors are to be closed and
lights are to be turned off.
Other emergency drills are planned and
executed during the year.

Crisis Action Plan
The State Office of Homeland Security has
issued guidelines for school safety. Many of
these guidelines are being integrated into the
MPCS Crisis (CAP)Action Plan. The school conducts
CAP drills to ensure our entire campus is well
educated on procedures. The plan used by
MPCS has been approved by the City of Marietta
Police Department. The Marietta S.W.A.T. team
has spent time on the MPCS campus learning
the buildings and grounds.

Emergency Evacuation Procedures
Fire and tornado drills are conducted periodically
during the school year to prepare students and
teachers to handle these emergencies. The
school is equipped with an automatic fire alarm
system, which, when activated, can be heard
throughout the buildings. To train students in
proper emergency exit procedures, fire drills
are scheduled regularly.

MPCS has an emergency response team in
place, and provides training to the total staff
on the CAP. In the event of a possible threat to
the school, faculty and staff be notified and will
then follow CAP procedures.
A Crisis Action Plan is on file in the Operations office
and is reviewed periodically with faculty and staff.

Fire Drills

Severe Weather Policy

Fire and tornado drills are conducted
periodically during the school year to prepare
students and teachers to handle these
emergencies. The school is equipped with
an automatic fire alarm system, which, when
activated, can be heard throughout the building.
To train students in proper emergency exit
procedures, fire drills are scheduled regularly.
In each room is posted a fire drill exit chart
so students know which route they are to use
when vacating the building. The following rules

Severe weather radios are located in
Operations. Students will not be placed in the
gymnasium, cafeteria, auditorium, theater,
or any area with a large- spanned roof. Place
students away from glass windows, doors, and
skylights. Place students in ground level floors
for tornadoes and severe thunderstorm drills.
When conducting severe weather drills, including tornado and severe thunderstorm threats,
students should be instructed to assume the
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duck and cover position against interior hallways or bathrooms in the lowest level of the
structure away from glass. The fire alarm signal
will not be used for severe weather drills or
incidents. Practice each function in the manner
you would want people to act in a real severe
weather incident. Take every drill seriously.

Security on Campus
•
•

•

•

•
•

•

Safety and security is a 24 hour a day,
seven day a week practice.
All school employees are required to wear
identification badges during the school
day, and guests on campus are required
to sign in at the main office front desk,
the high school front desk, the preschool
desk, or the Operations office, where they
will receive an identification name tag. If
you happen to be on campus during school
hours and see someone you do not recognize
who is not wearing proper identification,
please inform the Operations office.
A professionally trained and certified Security
officer from Chesley Brown International is
present in the guardhouse during school
hours to monitor all entering traffic.
All gates will be open during carpool times
(6:00 to 8:05 a.m. except on Wednesdays
when it will stay open until 8:50 a.m. for
“Late Start”). The gates will also be open
from 2:00 to 3:30 p.m. each afternoon
for carpool.
The gates will be open for afternoon
activities when appropriate.
No access will be granted between 11:00 p.m.
and 6:00 a.m. during the school week.
Access will be limited to employee access
using gate key fobs. To gain emergency
access to the campus, please call Security
at 770-843-3938.
Cars entering the property when open
access is not available will need to have a
security identification decal OR will need to
stop at the guardhouse and check with the
on-duty guard for permission to enter the
property. Those with a decal should drive
on the right hand side of entrance.

•

Access after-hours and on the weekends will
vary based on scheduled campus activities.

Parents of current MPCS students will each
receive a security identification decal. Each
decal is personalized to the individual and is
linked to the parent in our database and security
office. Please affix the decal inside your
vehicle in the lower corner of the driver’s side
windshield. If a decal is lost, a request for a
new identification decal will be made through
the Mulkey front desk.
Security cameras may be used as needed on
campus as is deemed reasonable and necessary
to monitor the safety and security of MPCS
property, staff, and students. Cameras will
not be placed in areas used for personal privacy,
such as restrooms or locker rooms. The directors
of IT and Operations will have access to any
surveillance equipment and videos. Videos will
be kept in a physically secured or passwordprotected medium no longer than 30 days
after recording unless an incident requires
retention of that video longer for legal or
record-keeping purposes.
All parents and visitors must sign in upon every
visit in one of the campus office locations.
Policy for Visitors of MPCS
Upon entrance into the Mulkey building, all
parents and guests will be required to check in
with the school receptionist in order to secure
access to the building. Parents and guests are
required to enter through this main entrance.
Please do not use the dining hall entrance or
the entrance closest to the Murray Arts Center.
In an effort to protect both students and staff
and to continue an environment where all feel
safe, when visitors check in at the security
gate, they will be asked to present a valid state
issued ID (driver’s license, ID card, Military ID)
for entering into the V-soft system. The system
has the ability to provide alerts on people who
may jeopardize the safety of the campus. The
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Security Officers are the first line of defense in
any safety or security situation so please treat
them with respect.

•

Multiple violations may lead to a suspension
of driving privileges on campus

Towing of Vehicles

Parking and Driving Information
•

•
•

•
•

Vehicles may be towed for any of the
following reasons:

MPCS provides parking for student cars
that display a valid parking decal. Decals
are issued at student orientation as well as
by visiting the front desk attendant at the
high school. Students must affix the decal
inside their vehicle in the lower corner of
the driver’s side windshield.
The speed limit on campus is 10 MPH and
will be strictly enforced. Violators may be
issued a citation for violations.
Throughout the year the campus hosts
several special events that require reserved
parking for the patrons. This may result in
some inconvenience to students, but
does not authorize drivers to violate
parking regulations.
Anyone driving on campus is required to
have a valid driver’s license and valid proof
of insurance coverage in their possession.
Rules and regulations are enforced year
round, including weekends, holidays,
breaks, and summer.

•
•
•
•
•
•

Third-Party Vehicle Services
Third-party vehicle services are not condoned
by MPCS for student pick-up/ride-sharing.

Parent Leadership Groups
At the beginning of each school year, the
school-recognized Parent Leadership Group
Registration Form must be completed by
parent-led officers who are recognized by MPCS
as approved for account spending authority.
This includes but is not limited to the following:
Parent Teacher Fellowship, Band Boosters, and
Athletic Boosters.

Moving Violations and Parking
Infractions (Citations)
Citations can be written for violations, which
include but are not limited to:
•
•
•
•
•
•
•
•
•
•

Having numerous citations on file
Blocking roads, docks, dumpsters, or driveways
Parking in visitor spaces, or in handicap spaces
Parking on grass or in landscaped areas
Abandoned vehicles: Security Officers will
monitor such vehicles and tow vehicles
once deemed abandoned
When it has been determined that a
vehicle or property poses a safety hazard
and the immediate removal of the vehicle
is necessary for public safety purposes

Violation of a restricted parking area,
Parking in fire lanes or driveways, or
blocking roads or dumpsters,
Taking more than one space or
overextending lanes,
Parking on grass or in flowerbeds and other
violations deemed inappropriate
Not displaying a parking decal on the vehicle
Exceeding speed limit
Disregarding traffic control sign
Reckless driving
Disregarding Officer working traffic
Moving barricades and cones

Business Services Center
The Business Services Center (BSC) is located
in the front hallway of the Mulkey Building near
the main school office. The BSC is the copy, postal,
receiving and distribution center for the school.

Vending
MPCS has vending machines located throughout
the campus. These are serviced by an outside
vendor through the Business Services Center
(BSC). Any issues or problems with the
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vending machines should be directed to the
BSC. Students may use the vending machines
located outside the Hughes Gymnasium, and
in the high school building.

Workroom & Mailboxes
For security reasons, privacy, and confidentiality,
MPCS students and children of MPCS employees
are not permitted in any school workroom at
any time. The teacher workrooms are provided
for employee use only. Please note that teacher
workrooms are not a place of solicitation. If you
desire to sell a product or service for personal
gain, you may leave a copy of your information
in the workroom but you may not place copies
of materials in an employee’s mailbox.

Eagles Nest – Campus Store
The MPCS campus store is located off the
Mulkey Building reception area. Students and
parents are welcome to visit the Eagles Nest
and purchase spirit wear, some uniform items
and school supplies. The Eagles Nest is open
Tuesday-Friday from 7:30 a.m. to 3:30 p.m.
All school spirit wear or logo-ed apparel must
be approved through the Eagles Nest school
store or the MPCS Marketing department in
order to ensure style guidelines are met and
the brand is represented consistently. All
t-shirts and apparel must be ordered through
the school store except for mandatory player
packs for arts or athletics. The Eagles Nest
will facilitate orders and distribution of
suppleimental items.

Gift Cards Given to Employees
A gift card is considered by the IRS to be
income and taxable as a fringe benefit. While
some fringe benefits can be excluded, cash
and cash equivalent fringe benefits (for example: gift cards, charge cards, or credit cards)
no matter how little are never excludable as
a minimal benefit, except for occasional meal
money or transportation fare.

Fundraising and Development
As an independent school, MPCS relies upon
two main sources of income – tuition and
charitable contributions. Our goal is to conduct
all fundraising in a coordinated manner that
supports the school’s strategic, programmatic,
and capital needs, at the same time minimizing
the solicitation of our parents and school community. To this end, the development office, by
the direction of the board of trustees, assumes
responsibility for authorizing and overseeing all
fundraising activities conducted at MPCS. The
development office reserves the right at any
time to cancel a fundraiser which has been
established outside the policies and
procedures outlined in the handbook.

Annual Fund
The Annual Fund is our yearly school-wide
fundraiser to which board members, staff,
parents, alumni, and grandparents are strongly
encouraged to contribute. Annual Fund is the
number one fundraising and development priority
of the school. Other donations to MPCS are
secondary to the Annual Fund and no staff,
parents, or students shall conduct unapproved
fundraisers which could interfere with the
success of the Annual Fund. MPCS depends
on Annual Fund resources to supplement the
school budget and cover many operational
expenses which are not covered by tuition
alone. Participation, not the amount of the gift,
is the most important factor in measuring our
success. A high staff, board, and especially
parent participation rate is important as it makes
the school a more viable candidate for
foundation grants. The Annual Fund begins in
August with staff and board participation. The
drive for parent participation occurs at a set
time during the fall semester, followed by
grandparents and alumni. A multi-faceted
approach is applied which may include direct
mail appeals, personal asks, online giving,
e-mail, website, school publications,
phone-a-thon, and volunteer committees.
MPCS families and friends may contribute to
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the Annual Fund by check, credit card, online
giving, or transfer of stocks.

assistance. Additionally, the school accepts
monetary gifts directed generally towards
financial assistance. According to IRS
guidelines, gifts of financial assistance may
not be designated for a particular student or
family. MPCS will only accept and acknowledge
gifts directed generally to financial assistance.
Payments may be made directly on a particular
student’s account through the business office
and without acknowledgement for tax benefit.
IRS publication 526 (page 6 – 2010) states.
“You cannot deduct contributions to specific
individuals: this includes contributions to a
qualified organization if you indicate that your
contribution is for a specific person. You cannot
deduct contributions earmarked for relief of a
particular individual or family.”

Annual Fund parent participation is calculated
as follows according to standard practices:
Grade level parent participation counts each
giving family in every grade where they have a
student. For example, when a family with a child
in fourth grade and another child in seventh
grade makes one gift, it will be counted in
both fourth grade and in seventh grade for
the purpose of grade level participation. This
measure is used for tracking purposes internally
with our school community to foster
healthy competition.
Over all school parent participation counts
each giving family only once as compared to
the number of total families at the school
(not number of students). This measure is the
standard reported number to the outside
community and is the standard comparison
used to compare to other institutions.

Georgia GOAL
In 2008, House Bill 1133 was passed into law,
allowing Georgia taxpayers to redirect a portion
of their Georgia State income tax liability to
provide scholarship assistance to elgible
MPCS students coming from public school.
Contributions may not be designated for
particular students. MPCS is working with the
Georgia GOAL Scholarship Program, a stateapproved student scholarship organization, to
enable our supporters to take advantage of
this tax credit. Participants receive a tax credit
against their Georgia income tax liability for
the amount contributed to GOAL. Find detailed
steps and forms on the MPCS website or contact
the development office for more information.

A staff person who is also a parent will be
counted in staff participation as well as the
parent participation in each grade where
he/she has a student.

Capital Campaign
A capital campaign is a comprehensive
campaign based on needs for capital
improvements. While an organization may
rarely enter into a capital campaign, when they
do, the campaign is well-planned and lasts
a few years. The campaign is designed to
fund strategic projects such as new buildings,
additions, renovations, equipment, and
capacity building. Gifts to the capital campaign
are above and beyond annual giving and, unlike other gifts to the school can be multi-year
pledges, depending on the total amount.

Matching Gifts
As an employee benefit, many corporations
have a matching gift program where they will
double or triple the charitable contributions of
its employees. You or your spouse may work for
such a company and may be able to access
additional resources for MPCS at no cost to your
HR department or contact the MPCS development
office to obtain a list of known matching
companies. Additionally, a matching gift
directory may be found on the MPCS website.

Financial Assistance
Twenty-five percent of all contributions to
the Annual Fund are allocated to financial
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Planned Giving
Planned giving is a great way to give for the
benefit of future generations and to potentially
make a much larger gift than you could during
your lifetime. If you or someone in your family
is interested in including MPCS in their will
or donating to MPCS through a trust, annuity,
insurance policy, or a bequest, please contact
the development office to discuss options.

Stock Donations
MPCS gratefully accepts gifts of stock. Please
contact the development office for guidance
and specific stock transfer instructions. The
basic information needed to process stock
donations for school use is:
•
•
•
•
•
•
•

Name of donor
Broker firm issuing the stock transfer
Name of stock (stock symbol is also helpful, but not required)
Number of shares (approximate dollar
value is also helpful)
Timeframe of anticipated transfer
Purpose of donation (e.g. capital campaign
pledge payment, financial aid, annual fund,
etc.)
Instruction for donation from Development
(e.g. liquidate and move to operating cash,
liquidate and add to investments)

MPCS reserves the right to value stock given
in payment of a pledge on the value of the
transaction when the stock is liquidated. The
donor would be accountable for any difference
under the pledged amount it is intended
to satisfy.

Gifts in Kind
Gifts in kind are donations of valuable goods
and services rather than money (examples:
computers, musical instruments, printing
services, etc.).
Such a gift must be approved in advance by
the development office and through the area

administrator for its usefulness in the school.
Gifts in kind will be acknowedged through the
development office. However, by law, value for
tax purposes must be determined by the donor.

Endowment
MPCS has established an endowment to begin
building financial security for the school. Gifts
may be made to the endowment and directed
by the donor in two main areas: operational
(building maintenance, etc.) and financial aid.
Donors who contribute $50,000 or more may
choose to establish a named endowment
fund or scholarship. The gift process and gift
agreement documentation is managed by the
development office and all gifts should
originate there. The business office manages
the investment portfolio and disbursements
from the earnings.

Gift Acceptance Policy
All monetary and in-kind gifts are subject to
review for acceptance by the development staff
and/or advancement team.

Alumni Relations
The development office is growing an exciting
alumni program, offering special events,
opportunities for giving, and better communication
between alumni and the school. An alumni
association has been established in order to
keep alumni engaged in the MPCS community.
The main opportunity for alumni each year is
the Homecoming weekend where they may
attend the alumni dinner and where MPCS
presents an alumnus/alumna of the year
award and an honorary alumni of the year.
MPCS has established Facebook and LinkedIn
groups especially for alumni to reconnect and
plan their reunions. The development office
provides support for reunion planning.

Special Projects
Special projects occasionally occur due to
urgency, opportunity and unplanned needs.
These projects may be at the request of the
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priority of the school. Other campaigns and
targeted efforts to raise funds for facilities or
capital needs are directed by the development
office. Recognizing that there are times when
it is appropriate and necessary to raise funds
that are not covered by the operating budget,
all staff, students, parents and organizations
are required to follow these guidelines:

Board of Trustees or the school
administration. Such restricted solicitations
must be approved and coordinated from the
beginning through the development office.

Other Fundraising
Fundraising above and beyond the established
programs is not generally encouraged. However,
we recognize that there are times when it is
appropriate and necessary to raise funds that
are not covered by the operating budget, all
fundraising efforts (including drives and
collections), whether for needs at the school
itself or for another charitable cause, must
be approved by both the appropriate area
administrator and by the development office
before any planning or communication of the
fundraising project takes place. Upon approval,
all staff, students, parents and organizations
are required to follow the guidelines provided
under the section below titled,
“Fundraising Guidelines.”

•

•
•

Development/Fundraising Calendar
The development office will maintain a calendar of all MPCS-related fundraising efforts to
ensure that such endeavors do not conflict/
compete in terms of timing, to ensure that the
community is not inundated with competing
fundraising requests, and to safeguard the strategic priorities of the school.

•
•
•

All fundraising must have prior approval by the
director of development. Groups should meet
with the director of development during the
spring or summer months to review their
fundraising plans for the coming year to ensure
that such plans are incorporated into the overall
fundraising activities. Approval of recurring
fundraising activities is not guaranteed for
future years.

•
•

Fundraising Guidelines
Fundraising above and beyond the established
programs is generally not encouraged. Annual
Fund remains the highest ongoing fundraising

•
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The MPCS fundraising policy requires that
before moving forward with any fundraising
effort and before involving other parents
or students, you must contact the director
of development for approval of your
particular activity.
Fundraisers are subject to approval by the
director of development, headmaster and
department administrators.
Fundraisers will not be approved that, in
the judgment of the director of development and headmaster, diminish the impact
of previously approved or scheduled
fundraising efforts of the school (Annual
Fund, capital campaign, etc.) designed to
produce significant non-tuition revenue.
Assessment will also be made as to the
merit/legitimacy of the objective.
Approval of recurring fundraising activities
is not guaranteed in future years.
Fundraisers may not start or be publicized
until all permissions have been given.
To ensure consistency and accuracy,
publicity materials used in conjunction with
any fundraising endeavor must be reviewed
and approved by the director of development
and director of marketing/communications.
This includes, but is not limited to, posters,
flyers, letters, forms, and information to be
sent to any media.
Use of school logos in any fundraising
activity and otherwise must have specific
approval of marketing/communications.
Fundraised gifts and sponsorships of $250
or more must be processed first through
the development office for proper tracking
and acknowledgement of the donor.
All funds raised must be accounted for
according to business office guidelines
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•

and reported to the development office for
general tracking purposes.
If appropriate, a member of the development
office will be made available to assist any
group with the development and execution
of their fundraising plan.

What Qualifies as a “Fundrasier”?
For the purpose of this policy, “fundraising” is
defined as “the solicitation, direct or indirect,
of money, goods, or services, within the school
families or larger community in order to fund,
create, or enhance any project/event/entity
that is not underwritten by the operating budget.” Raising money or conducting a drive which
benefits another organization or mission is
considered a fundraiser and requires the same
approvals. A “fundraiser” could be any type
of sale (i.e., Bake sale, t-shirts, jewelry, etc.),
event (i.e., benefit concert or dinner), service
activity (i.e., car wash, babysitting, etc.) or
solicitation (i.e., in person sponsorship/ ad
sales, direct mail letter, etc.) aimed at generating
needed revenue.

Selling/Sales
Sales of any kind must be approved through
the development office. These include but are
not limited to: food (i.e., donuts, biscuits,
candy, etc.), merchandise (i.e., pins, jewelry,
etc.), clothing (i.e., t-shirts, hoodies), and
coupon books, as well as advertising, giving
clubs, and sponsorships. Examples are:
•
•
•
•
•
•

Candy sales to benefit school group.
Selling items such as food/beverage in
carpool lines.
Parent would like to hold a jewelry sale
inviting parents and staff to purchase
jewelry with “all proceeds going to...”
Students or parents selling banners,
advertisements in athletic program,
yearbook, performing arts program, etc.

Events/Activities
Events to raise funds or garner in-kind donations

for the school must be processed through the
development office. These include, but are not
limited to: tournaments, silent/live auction,
race (run/walk), concert, publication, car wash,
etc. This includes tagging a fundraiser on to a
non-related event. Examples are:
•
•

•
•

Soliciting pledges on a per-mile,
per-jump, etc., basis.
Asking businesses and/or parents to
donate items/services for auction,
drawing, or even to be used in a school
event/production of any kind.
Asking parents, staff, or students to
participate in auction bid process or pay
a race entrance fee.
Selling breakfast at a weekend event
hosted by the school. Or providing services
such as baby-sitting or valet parking.

Charity Fundraising and Drives
Drives to raise money, goods (including used),
or services for a charitable cause or mission
(American Cancer Society, Boy Scouts, World
Vision, FCA, etc.) must be approved through the
development office and Christian Life diretor
BEFORE any commitments are made to the
benefitting organization or school community
(parents, students, etc.). Additionally, permission must be obtained through area administrators and the Operations office for the placement
of receptacles throughout the school. If the
receptacles are not approved in advance and
then properly maintained, they could be
removed from the premises to ensure safety
and tidiness of the school at all times.
Examples include a drive for coats, shoes,
books, sports equipment, pet supplies, etc.
Solicitations
Solicitations which seek individual/business
cash or in-kind donations must be reviewed
and approved by the director of development
to ensure that such a solicitation does not
interfere with the coordination of school
fundraising objectives. This applies to any
solicitation which is planned to benefit
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programs of MPCS including but not limited to
athletic boosters, parent groups, classroom,
student groups, clubs, etc. These include but
are not limited to those conducted by: letter
writing, phoning, e-mail, and personal ask. This
includes asking friends, family, corporations,
retail stores, fellow staff, parents, random
strangers on the street, etc., and can be to
cover a need or can be an official fundraiser.
Examples are:
•
•

advertising the sponsor’s products or services.
The organization’s activities include all its
activities, whether or not related to its
exempt purposes.”
Advertising “A payment is not a qualified
sponsorship payment if, in return, the
organization advertises the sponsor’s products
or services.” Advertising includes:
1) Messages containing qualitative or comparative language, price information, or other indications of savings or value,
2) Endorsements, and
3) Inducements to purchase, sell, or use the
products or services.

Letter writing campaign to fund mission
trip costs.
In-person ask of grocery store manager
to donate items for any reason.

Classroom supplies/Party Solicitation: All
classroom and student supplies, as well as
field trips and parties are covered by the
student activity fee. No additional solicitations
for these items should be made. Note: Any
solicitation must be clearly listed as optional
for parents, not mandatory.

The use of promotional logos or slogans that are
an established part of the sponsor’s identity
is not, by itself, advertising. In addition, mere
distribution or display of a sponsor’s product by
the organization to the public at a sponsored
event, whether for free or for renumeration, is
considered use or acknowledgment of the
product rather than advertising.”

Advertising and Sponsorships
If a staff person, student, or volunteer solicits
advertising (as opposed to sponsorships),
MPCS may be subject income tax on its unrelated
business taxable income (UBTI). Consulting
the development office about your sponsorship
packages and benefits is required.

Groups from the school seeking to solicit area
business for “sponsorships” must receive approval from the development office and consult
the director on sponsorship structure, price
points, and benefits. IRS guidelines establish a very fine line between “sponsorships”
(considered a charitable gift) and “advertising”
(not a charitable gift). In order to ensure IRS
compliance, the development and marketing
and communications offices must be involved
in the creation of any type of ad or collateral
material. The following are excerpts from IRS
publication 598 explaining the definitions and
guidelines:

Student Fundraising
Student fundraising activities are an adjunct to
the educational program and as such must be
approached in such a way as to enhance its
“learning potential,” that can be defined as
encouraging students to take responsibility, to
be more involved in the larger school community,
to work with a group, to promote school spirit,
to reach out into the broader community and to
learn valuable business lessons.

Sponsorship “...any payment made by a
person engaged in a trade or business for which
the person will receive no substantial benefit
other than the use or acknowledgment of the
business name, logo, or product lines in
connection with the organization’s activities.
“Use or acknowledgment” does not include

In keeping with MPCS’s mission to “prepare
servant leaders,” the school encourages
student-led projects.
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•
•

•
•

•
•

Each project/fundraiser must be studentled and student-staffed and must have a
faculty/staff sponsor.
Each project/fundraiser must first be
approved by the appropriate division
administrator to ensure that such activity
does not interfere with the educational
process. And then, student fundraising
must be approved by the development office.
Student fundraising is limited to approved
clubs, organizations, athletics, service
learning and missions.  
Students may not go door-to-door selling
a product, raffle tickets or event/activity
tickets. Students may only sell to people
they know.
Student participation in any fundraising
activity is strictly voluntary.
Sales of items by students that benefit
other organizations (e.g. Girl Scout
cookies, candy bars, etc.) are not
permitted on campus.

Mission Trip Fundraising
Any fundraising via the school that benefits a
mission trip must receive advance approval by
the development office and Christian Life
director. Preference is given to MPCS-sponsored
mission trips.
Each year, the development office determines,
based on the itinerary of each trip, whether it
qualifies as a “mission” trip. If, under IRS
guidelines it does, in fact, qualify as a “mission”
trip and is MPCS sponsored, the development
office will process gifts and acknowledge them
as tax deductible. Under IRS guidelines, funds
must be generally directed to relieve the
expenses of the mission trip itself and not
earmarked for a specific individual.
Solicitation processes (including letters sent)
for mission trips are outlined and agreed to
each year by the development office and
Christian Life director. Communicated by the
Christian Life director, these guidelines and

processes must be followed by every staff
member, trip leader, and student.
Any surplus of mission giving which is not used
for the current mission trip, cannot be refunded
to the donor and will be used for future trips.
Parent Fundraising
All parent fundraising activities shall be for the exclusive benefit of MPCS and in conjunction with
an established organization (i.e. PTF, EagleBackers, MPAC, as a volunteer of the development office, etc.). If parents have ideas for
additional fundraisers to support MPCS, they
should bring them to the development office
before beginning any communication or effort.

Fundraising Questions and Answers
Why do we have fundraising policies and
procedures in place at MPCS?
Support a coordinated, school-wide fundraising
plan, which will ultimately generate more funds
for everyone and collectively move MPCS
strategies forward. Engage parents, businesses,
and community members to financially invest
in the school and be properly acknowledged for
their investment. Avoid inundating our school
community with too many requests and to avoid
competition among school groups for funding.
Build new and strengthen existing relationships
between the school and the community.
To whom does the policy and procedure apply?
This policy applies to ALL parents (including room
moms, volunteer committee leaders, etc.), staff
(including teachers and coaches), sponsors of any
co-curricular activity, and students. The policy
relates to all school organizations, teams or
efforts, including any group in which fundraising
is conducted to help supplement existing budgets
(athletics, arts, PTF, band, clubs or groups of any
kind, mission trips, and classrooms.) The policy
applies to all fundraising efforts whether for
the benefit of MPCS itself or another
organization/mission/ individual.
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What if there is an unmet need in my child’s
classroom, team, club or group that I have
noticed or has been expressed to me by the
teacher and I have an idea to garner the
resources on my own?

•
•
•

Contact the director of development before
beginning any effort. This includes room moms
asking all parents to contribute a small amount
toward needs in the classroom ( parties, supplies,
etc.). The teacher, coach, or staff person may
direct you to contact the director of development
directly or they may make contact on your behalf.
Without prior approval from the development
office, a fundraiser will be considered a
violation of policy and could be canceled.

If you anticipate many fundraising activities
throughout the school year in your area, it will
be more efficient to meet with the director of
development at the start of the school year and
review fundraising plans for the year.
After I have conducted my fundraiser, what do
I need to do?
Report results of the fundraising effort to the
development office for coordination with the
business office and for proper documentation
of donations. In addition, the group representative will work with the development office to
ensure proper acknowledgement of the donations. Acknowledgment letters for those purposes cannot be issued unless the donations
have been processed through the development
office (different from the business office).

Why must I contact the development office first
before raising funds?
Often times, the director of development has
relationships with businesses and/or individual
donors that can help you appropriately garner
the resources you need. The development office
has the full picture of the school and can help
you time your fundraiser in order to optimize
your success. Additionally, the development
office can offer techniques and suggestions to
leverage the resources you raise or currently have.

What if I believe my idea or a parent effort
does not qualify as a “fundraiser” and does not
require approval?

How do I get my fundraiser/idea approved?

If you are about to ask for money, goods, or
services or any kind, it requires approval.
Please contact the development office.

Very simple – prior to initiating solicitation to
individuals or businesses, contact the director of
development via phone, e-mail, or in person to
discuss your idea. The development office will
ask the relevant questions in order to evaluate
the request. No formal proposal is required,
unless requested by the development office or
the area administrator. The development office
will turn requests around within 48 hours and
will provide advice on how to be even more
successful with your efforts. The appropriate
principal or supervisor will also sign off on any
request. Things to consider or know before
talking with the director of development:
•

A goal (if one has been established).
A proposed timeline when the solicitation
will be conducted.
Who will be solicited and how will they be
asked. (marketing and communications, etc.)

What if I am the volunteer for a student or
parent group that will be conducting fundraising
throughout the year? (Examples: mission trips,
class trips, PTF, Athletic Boosters, Band
Boosters, Performing Arts, room moms, etc.)
If you anticipate your group will be continuously
conducting various fundraising throughout the
year, contact the director of development prior
the start of school (or prior to initial meetings).
The director of development needs to approve
any written procedures for fundraising on a
particular activity and to set up procedure for
receiving donations for your cause through the
development office. Additionally, any parent

Purpose for the group’s fundraising initiative(s)
and alignment with overall MPCS strategies.
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group doing fundraising must include the director of development on plans for their fundraising.

Communication
Branding for MPCS
The corporate branding process affects all
forms of communications — marketing,
advertising, public relations, print collateral,
and more. Anyone with a need to use an MPCS
logo for merchandise, flyers, uniforms, shirts,
promotional items, etc. is required to contact
the communications office for guidance and
approval. At no time should the MPCS logo be
altered in any fashion, including changing of
colors or skewing of size.

Promotional Pieces and Letters
To ensure consistency in style and to better
facilitate communication and knowledge within
our school community, it is requested that ALL
letters, general mailings, press releases, flyers,
tickets, invitations, T-shirts, and programs be
submitted to the communications office for
proofing and approval prior to printing, with final
approval coming from the headmaster. This
includes materials produced by staff,
students, and parents.

Parent Information Packets (PIPs)
Parent Information Packets (PIPs) are sent
home with lower school students each Tuesday. These packets may include school-wide
information, flyers, or grade-level pieces of
information. Graded work will accompany the
PIP. Important school event information may
also be distributed via PIP. Please contact the
communications department if you have a need
for multi-grade flyers concerning an activity or
event on campus.

family or employee businesses, with the
exception of Eagle Backer paid sponsorships.
By distribution this means that no materials are
placed in PIPs, faculty/staff mailboxes, e-mailed
to faculty/staff, or placed on vehicles. Business
advertisements may be placed in the workroom
to be picked up by staff at their discretion.
MPCS does not sell ads or place ads in the
Weekly Word or the Wingspan. Print advertising
is available through a limited number of annual
athletics and arts programs throughout the year
and are subject to the restrictions of sponsorship
ads as allowed by IRS guidelines.

Calling Post
MPCS utilizes a system called Calling Post to
communicate with our families via telephone.
This program allows for our database to be
broken down into many categories. Currently
there is a database for: total school, faculty
and staff, high school, middle school, lower
school, preschool. Calling Post messages are
30 seconds in length and requests should be
e-mailed to the marketing and communications
office. Any changes in phone numbers should
be submitted to the database manager.

E-blasts
Electronic communications (e-blasts) will be sent
periodically to all staff and parents regarding
important upcoming events, changes in
institutional policies, or significant
announcements. Requests for e-blasts should
be submitted to the marketing and
communications office at least 48 hours prior to
the actual date. Marketing and Communications
reserves the right to plan for optimal delivery
time on e-blasts in consideration of all other
school communications and events that may
already be scheduled.
  

Advertising and Solicitation

Publications

MPCS does not distribute to students, families,
faculty, or staff any form of advertisement or
solicitation from outside businesses, or MPCS

MPCS distributes a weekly e-blast
communication entitled the Weekly Word.
This email provides event news and links to
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important information and news articles on the
school website. This information ranges from
announcements on upcoming events, to athletic
and arts updates, news articles, and other
website content. You may subscribe to receive
this weekly email on the News & Events page
of the school website.

communication for the MPCS community. The
website is overseen by the web content manager.
Area administrators are expected to provide the
web content manager with updates to the site
as needed. To make an addition to the site, to
update a page, or to provide news stories, event
information, or calendar information, please
contact the web content manager. Please do
not create any third-party website affiliated with
MPCS clubs, events, or activities.

In addition to the Weekly Word, the school also
produces a semi-annual magazine, Wingspan.
This 40+ page publication covers many aspects
of MPCS life on and off campus, academics,
extra-curriculars, athletics, arts, and more.

Technology

School Directory

Computer, Network, and Internet Policies

A school directory is privately published online
in the fall of each school year, listing all students
and contact information. We respect the privacy
of our families.

MPCS provides computer accounts and e-mail
accounts for the middle and high school
students. These accounts are for academic
purposes. Access to MPCS’s technology
resources is a privilege. All use should be in
accordance with the Student Responsible Use
Policy. Any student who chooses to misuse
technology and violate the terms of the MPCS
Student Responsible Use Policy is in jeopardy
of losing his/her right to use school technology.

Under no circumstances should the school directory be used for solicitations of any type by
faculty/staff, parents, or outside organizations.

Social Media

MPCS strives to protect students from exposure
to information that may be considered offensive
or inappropriate by school, staff, or parents
and guardians by use of content filters and
internet restrictions. If such an event occurs,
the student should terminate the exposure and
report the incident to the teacher in charge. At its
discretion, MPCS blocks selected sites which are
deemed as distractions to the academic goals.

MPCS also communicates with families via
multiple social media accounts such as
Facebook, Twitter, Instagram, and LinkedIn.
You can find MPCS on:
• Facebook - @mtparanschool, @MPCAthletics, and @MPCSArts
• Twitter - @mtparanschool, @MPCAthletics,
@MPCSArts, @MPCSHigh, @MPCSMiddle
@MPCSLower, @MPCSPreK, @MPCSChristianLife, and @MPCSAlumni
• Instagram - @mtparanschool
• LinkedIn - Mount Paran Christian School,
Mount Paran Christian School Alumni

Identity Theft
MPCS forbids any student or employee to
assume the identity of another student or
employee for any reason regardless of the intent.
This includes, but is not limited to, use of
another person’s identity in e-mails, websites,
blogs, or personal internet pages, such as
Facebook, Instagram, or Twitter.

If you use social media, please remember to
“like us” and/or “follow us” to help stay updated
on all the great things happening at MPCS.

Website
The MPCS website serves as a promotional
tool for the school as well as a means of

28

S E C T I O N T W O : P O L I C I E S A N D I N F O R M AT I O N

Recording of Activities
Students are forbidden from recording and/or
posting or publishing any classroom activities
without the expressed written permission from
school personnel.

•

Logging of Internet Usage
All use of the school’s internet connection for
visiting websites and other tasks should be in
accordance with the morals and standards of
MPCS. All internet usage and visited websites
will be logged and reviewed periodically to
maintain the safety of the students and
employees at MPCS.

Student Responsible Use Policy
Our mission is to form the whole person in the
image of Christ through instruction grounded in
religious values and sound Christian doctrine.
This mission is advanced through communal
pursuit of excellence in academic, religious,
extracurricular, leadership, and service programs.
Technology resources are provided to support
this mission and the school’s curriculum.
School computers and Internet access through
the MPCS Network are provided for use by
students, faculty, and staff for academic or
school-related purposes only. It is understood that
anyone using MPCS computers has agreed to
abide by the Responsible Use Policy. Violations
of this Policy can result in restriction of school
computer privileges.

School Responsibilities and
Administrative Rights
•

•

Students have no right of privacy and
should have no expectation of privacy in
materials sent, received, or stored on the
MPCS network, web-based subscriptions
and/or technology devices used by the
students.
MPCS reserves the right to
monitor student use of school computers
and computer-accessed content. The
privacy of files and electronic messages is

•
•
•

•
•

not guaranteed in the school setting.
MPCS has filters in place to block
inappropriate sites. The Information
Technology Department constantly monitors
the sites and the filtering software to
ensure that this is up to date. However,
given the dynamic nature of technology, it
is impossible to completely regulate and
monitor all information received or sent
by students.
MPCS will service and repair the
school-owned device. Third party repair
is prohibited.
Students whose computers are being
repaired will be issued a loaner device until
their assigned device is ready for pick-up.
Software will be provided on all schoolissued devices. Our software license
agreements do not allow the install of
software on student-owned machines.
MPCS reserves the right to amend or add
to this policy at any time without notice.
MPCS has the right to inspect the device
at any time.

Scope of Use
The purpose of the MPCS Computer Network is
educational. Use of computer resources (without
permission) for non-educational activities is
prohibited. To remain eligible as a user, an
individual account must be in support of and
consistent with the educational objectives and
rules of MPCS.
MPCS is a G Suite school. All students are
given a Google account and will use Google
Drive for creating and storing documents on
the cloud. This service is provided to ensure
that all school work is backed up and available
on any device. In conjunction with G Suite, our
teachers and students use Google Classroom
as a learning management system.
All Connected Learning students (6-12) are
required to track assignments, homework, and
announcements through Google Classroom.
An email address is provided through Office
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School Devices

365 for all students in the Connected Learning program. Students are expected to adhere
to all conduct policies while using their school
provided email.

Technology adds a completely new dimension
to teaching and learning, which MPCS is committed
to explore in a developmentally appropriate way
at every level of the school.

The use of the MPCS name, logo, or crest,
without permission, or the use of the MPCS
Computer Network for sales and/or profit is
strictly forbidden. Transmission and/or use of
any material in violation of any United States or
state regulations is prohibited. This includes,
but is not limited to, copyrighted material/
software, threatening or obscene material, or
material that is not one’s own.

Illegal Activities
No MPCS-owned or MPCS-provided computer
systems may be knowingly used for activities
that are considered illegal under local, state,
federal, or international law. Such actions may
include, but are not limited to, the following:
•
•
•
•
•
•
•

Digital / Social Media Student Behavior
Students must be cautious in communications
of all types, with special attention to digital
(social) media. MPCS Students must maintain
the same standards of any “face-to-face”
communications in digital communications as
when on the MPCS campus or at MPCS
sponsored events.
Vulgarity, profanity, threats, inappropriate or
insensitive electronic communications, or the
perpetuation of such (forwarding, re-posting,
etc.) will result in serious disciplinary
consequences, potentially including the
dismissal from MPCS.

•
•
•
•
•

All communications with MPCS Faculty, Staff,
or other representatives should be for academic
and school related business only and not for
“personal” communications.

Port Scanning
Network Hacking
Packet Sniffing
Packet Spoofing
Denial of Service
Wireless Hacking
Any act that may be considered an
attempt to gain unauthorized access to
or escalate privileges on a computer or
other electronic system.
Acts of Terrorism
Identity Theft
Spying
Downloading, storing, or distributing violent,
perverse, obscene, lewd, or offensive
material as deemed by applicable statues
Downloading, storing, or distributing
copyrighted material

Circumvention of Security
Using MPCS-owned or MPCS-provided computer
systems to circumvent any security systems,
authentication systems, user-based systems,
or escalating privileges is expressly prohibited.
Knowingly taking any actions to bypass or
circumvent security is expressly prohibited.

Do not post defamatory, slanderous, or rumors
about fellow students, MPCS Faculty or Staff or
school officials. Please report issues, concerns,
or complaints to one of your teachers or
school head.

Software Installation

Use of school network for posting personal
information on social media is not allowed
during the normal school day.

Installation of non-MPCS-supplied programs
is prohibited. Numerous security threats can
masquerade as innocuous software - malware,
spyware, and Trojans can all be installed
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inadvertently through games or other programs.
Alternatively, software can cause conflicts or have
a negative impact on system performance.

Student Responsibilities for
School-Issued Devices
•
•
•
•
•
•

•
•
•
•
•
•

Do not let anyone use the Surface other
than your parents or guardians.
Adhere to MPCS Acceptable Use Policy
(RUP) at all times.
Report any problems, damage or theft
immediately to your teacher and IT Office.
Arrive to school each day with the issued
Surface, a fully charged battery, charger
and stylus pen.
Save data to your Google Drive where it will
be automatically backed-up for you.
Ensure that files received from anywhere
outside the school are virus checked
before you open them. This includes files
on USB drives. If in doubt, ask the IT
Department to scan it for you.
If you suspect that you may have a virus,
disconnect from the network and notify a
teacher immediately. Or just turn it OFF.
General Care
Do not do anything to the Surface that will
permanently alter it in any way.
Do not remove any serial numbers or
identification placed on the Surface.
Keep the equipment clean. For example, do
not eat or drink while using the Surface.
Do not expose your device to extreme
temperatures or direct sunlight for extended
periods of time.

Using Your Surface at School
Surface Tablets are intended for use at school
each day. Students must be responsible to bring
their Surface to all classes, unless specifically
instructed not to do so by their teacher.

hardware inspection. Typically turn in will occur
at the end of the year.
The Surface tablets and accessories are the
property of MPCS and if a student withdraws, is
suspended, expelled, or terminates enrollment
for any reason the tablet and accessories must
be returned to MPCS in the condition they were
issued. Any damage to the device or missing
accessories will be charged to the student/
parent account.
If a student fails to return the Surface and
accessories at the end of the year or upon
termination of enrollment at MPCS, they are
subject to financial liability until the device and
accessories are returned or the fees are received.

Device Care and Maintenance
•
•
•
•
•

Cords and cables must be inserted and
disconnected carefully to prevent damage
the Surface.
Surface Tablets must never be left in an
unlocked locker, car or any unsupervised area.
Students are responsible for keeping their
Surface battery charged for school each day.
Students must not remove any labels or
Asset Tags.
Students may not use skins and stickers to
personalize their Surface case.

Carrying Surface Tablets
The protective cases provided with Surface
Tablets have sufficient padding to protect the
Surface from normal treatment and provide a
suitable means for carrying the device within the
school. The guidelines below should be followed:
• Surface Tablets should always be
within the protective case when carried.
• Avoid placing too much pressure and weight
on the Surface screen when carrying the
device in a backpack or carrying case.

Device Distribution

Precautions

MPCS may require the turn in of devices at
any time for imaging or software changes and

•
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The Surface screens can be damaged
if subjected to rough treatment.
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•
•
•
•
•

Do not lean on the top of the Surface
when it is closed.
Do not place anything near the Surface
that could put pressure on the device.
Do not place anything in the carrying
case that will press against the device.
Clean the screen with a soft, dry cloth or
anti-static cloth, no cleansers of any type.
Do not “bump” the Surface against
lockers, walls, car doors, floors, etc.
as it will eventually break the screen.

The individual responsible must reimburse
the cost of any misuse, misappropriation, or loss
of equipment and/or materials belonging to
MPCS. Any protective case that has been
provided by MPCS should not be removed at
any time. Over time the protective case may
experience some “wear and tear.” Report to
the IT office to have the protective case evaluated if it has become significantly worn. You are
prohibited from placing stickers or making any
markings on the device or protective case.

Charging Your Surface Battery

Vandalism

Surface Tablets must be brought to school
each day in a fully charged condition.

Students will not intentionally damage,
misuse, or tamper with any hardware, software,
network system, or information belonging
to others, nor allow others to do the same.
This includes uploading and creating viruses.
Should a student become aware of such activity, the student has an obligtion to report the
incident(s) to the IT Department and/or their
School Head, either in person or through
ithelpdesk@mtparanschoolcom.

Imaging of Devices
To reduce tech support time and costs, any
device that is malfunctioning may be wiped and
reimaged to the original state. It is important
that students save anything important on their
Google Drive or to a private USB device.

Loaned Device Policy

Enforcement

In the event of device malfunction or repair,
students will be issued a loaner device that is
similar to their assigned device. In cases of
devices stolen while off campus, a copy of the
police report must be submitted prior to receiving
a loaner device. Loaner devices WILL NOT be
given to students who have simply forgotten to
bring the device to school.

This policy will be enforced by the IT Department.
Violations may result in disciplinary action,
which may include suspension, restriction of
access, or more severe penalties up to and
including expulsion. Where illegal activities or
theft of MPCS property (physical or intellectual)
are suspected, MPCS may report such activities
to the applicable authorities.

Theft and Damages

The individual responsible must reimburse
the cost of any misuse, misappropriation, or loss
of equipment and/or materials belonging to
MPCS. The protective case that has been
provided by MPCS should not be removed at
any time. Over time the protective case may
experience some “wear and tear.” Report to
the IT office to have the protective case evaluated if it has become significantly worn. You are
prohibited from placing stickers or making any
markings on the device or protective case.

Incidents of theft must be reported in writing
to the IT Department. Damaged laptops should
be brought to the IT Department as soon as any
damage occurs. This prevents additional damage
and/or the loss of data. Studentswill be issued
a temporary loaner in order to continue learning
projects for ten days, if the complete unit is
lost/damaged/stolen, or five days if only an
accessory is lost/damaged/stolen. If the unit is
not returned, charges for the affected items will
be added to the account of the student to whom
the equipment was issued.
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Covenant Statement
As a covenant commitment
with Mount Paran Christian
School, we, as a family, hereby
agree to the following standards
for the 2018-2019 school year:
I.

We as parent(s) or guardian(s), do affirm
that biblical training in our home will provide
a secure haven of safety and loving care,
as indicated in the Word, accepting God’s
responsibility as stated in Proverbs 22:6,
Train up a child in the way he should go and
when he is old he will not depart from it.

II. We have carefully examined and agree with the
Statement of Faith of Mount Paran Christian
School and desire Mount Paran Christian
School to work as agents of our household.
III. In full cooperation with Mount Paran Christian
School, we will regularly attend the Parent
Teacher Fellowship meetings and other
functions requiring our participation.
IV. We pledge our loyalty to the aims and
deals of the Mount Paran Christian School
and will bring any criticisms directly to the
teacher and/or administration so that they
may be handled in a biblically appropriate
manner (Matthew 18). We will avoid
discussions with those not involved so
as to avoid a spirit of dissension or division
at the expense of our child or the school.
V. We pledge that if, for any reason, our child
does not meet the academic requirements
or cooperate with the disciplinary standards
of Mount Paran Christian School, we will
withdraw him/her without delay and
cooperate with the administration in
completing the withdrawal process.

VI. We understand that students are admitted for
one year at a time and that Mount Paran
Christian School reserves the right to
dismiss, suspend, or otherwise discipline
any student who does not adhere to the
standards in the Student Handbook. We
understand that the payment of the tuition
deposit does not acknowledge the
acceptance of the applicant, but that an
official acceptance letter must be received
each year. We understand that a student
may also be dismissed due to parental
noncompliance of school policy or if an
administrative decision is made that Mount
Paran Christian School is not the most
appropriate setting for the student/family.
In addition, the student must successfully
complete the current academic year.
VII. We understand that Mount Paran Christian
School is a non-profit ministry operating on
the principle of faith. We also understand
that, because tuition is kept as low as
possible to make Christian education
available to those who desire it for their
children and that tuition and fees do not
cover all operating costs, additional funds
and needs must be met through gifts and
personal services of the parents. We, asthe
parents, commit to give as regularly as God
provides to meet the financial needs, to
perform services when needed, and to uphold
the school consistently in family prayer.
VIII.We pledge to support an environment at
home and school which fosters socially
responsible behavior and speech. We also
agree to train our children to be respectful
toward others who are different than they,
be it physically, racially, ethnically or
socio-economically.
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Uniform Guidelines

The following APPROVED DAILY OUTERWEAR
may be worn in the buildings during the
school day. These are supplied by uniform
stores and the Eagles Nest school store:

2018-2019 Official MPCS
Uniform Guidelines

•
•

GENERAL UNIFORM
REQUIREMENTS FOR APK- 12
•
•
•
•
•
•

•
•

•
•

•

Shirts, including spiritwear, must remain
tucked in during school hours.
All clothing needs to fit appropriately. Not
too tight or too loose. No holes or fraying.
No hats, caps, or sweatshirt hoods may
be worn during the regular school day.
Khaki pants/shorts/skorts are to be in
the traditional khaki color.
Belts must be worn when belt loops are
present and be conservative in style in
solid neutral or school colors.
Jewelry must be conservative in style and
size. Multiple ear piercings and/or any other
body piercings are prohibited. Male ear
piercing is prohibited.
Long sleeve shirts or tights that are visible
must be solid colors of white, grey, navy,
or black. No printed undershirts permitted.
No extreme hairstyles or hair dyes of
unnatural hair colors are allowed.
Appropriateness to be determined by
administration. Boys’ hair must be above
the eyebrows and off the shirt collar and
they must be clean shaven.
Hair accessories must be conservative in
style/size and in school colors (royal blue,
black, white, or the approved plaid).
If backpacks have characters or pictures,
they should be conservative in nature.
Rolling backpacks are not preferred.

•

•
•
•

Solid navy or black cardigan or sweater
vest with embroidered approved school logo.
Solid navy, royal blue, or black jacket (half
or full zip) with embroidered approved
school logo.
Solid navy, royal blue, or black fleece vest
with embroidered approved school logo.
Approved monograms include: MPCS
square school logo, full MPC logo letters
accompanied by eagle head logo
underneath, official Arts logo, or official
academic school seal. Only these four
school logos may adorn daily outerwear.
Sport/club names embroidered under the
full MPC eagle head logo are permitted.
(see logos below)
Heat press logos are acceptable on these
garments if the fabric allows.
No sweatshirts or hoodies/hooded jackets
are permitted for daily outerwear.
Letter jackets and official school blazers are
approved for daily outerwear for grades 5-12.

SPIRITWEAR FOR ALL APK-12:
• School-issued spiritwear shirts, hoodies,
sweatshirts, pullovers, and player pack
items and/or spiritwear purchased from
the Eagles Nest school store are permitted
only on Fridays.
• Spiritwear must be worn with
uniform-approved pants, skorts, etc.
SHOES REQUIREMENTS FOR ALL APK-12:
• Shoes must be closed toe and
conservative in style.
• No fluorescent, neon, or light-up shoes
or socks.
• Grades K-5 are highly encouraged to wear
tennis shoes each day as P.E. and/or
recess are daily activities.
• Boots should be in conservative, neutral
colors only, to be worn with full length pants
only. Pants must not be tucked inside boots.

OUTERWEAR FOR ALL APK-12:
Only school-approved outerwear may be worn
inside school buildings. Students may wear
heavier coats or other outerwear when
transitioning from one building to another, or
on the playground, but not inside.
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PHYSICAL EDUCATION:
• P.E. uniforms must be worn in middle
school and are to be purchased
through the Eagles Nest school store.
• Ash gray MPCS short sleeve P.E. T-shirt
and approved navy shorts with MPCS
lettering are required.
• High school P.E. teachers will
communicate any necessary
uniform requirements.

SKIRTS AND SKORTS
• Khaki or navy pleated skirt style #143,
skirts must be no shorter than 3” above
the knee and must be worn with bike
shorts underneath
• Khaki, plaid, or navy wrap, tab or full wrap
skort, skorts must be no shorter than 3”
above the knee

GIRLS (Grades APK-5):

PANTS
• *Khaki or navy uniform pants (pleated
or flat front)
• Khaki or navy capris or cargo capri pants
must be purchased from uniform stores

SHORTS
• *Khaki or navy uniform shorts (pleated
or flat front)

All clothing must be purchased
from a uniform store unless marked
with an asterisk.*

SHIRTS
• Royal blue, white, red, navy, black polo
(short/long sleeve, regular or girls’ fitted)
with MPCS school logo embroidered or
heat-pressed
• Dri-fit shirt options are available at the
Eagles Nest (in navy* only) and uniform
stores. Dry-fit polos are approved in any color as long as the fabric is not see-through.
• White or blue oxford shirt (short/long
sleeve) with school logo
• White (short/long sleeve) Peter Pan
blouse may be worn under navy or plaid
jumper only (no logo required)

TIGHTS/SOCKS
• White, navy, or black opaque tights
• Socks in conservative colors
See Chapel Dress Code section for chapel requirements.

GIRLS (Grades 6-12):
All clothing must be purchased
from a uniform store unless marked
with an asterisk.*

SHIRTS
•

JUMPERS
• Navy jumper style #156 to be worn with
white Peter Pan blouse or white turtleneck, no logo required
• Plaid jumper style #60 to be worn with
white Peter Pan blouse or white or navy
turtleneck
• Jumpers should be no shorter than 3”
above the knee and must be worn with
bike shorts underneath
• Jumpers are not required to have a logo
but must be from the uniform store

•

•

Royal blue, white, red, navy, black polo
(short/long sleeve, regular or girls’ fitted)
with school logo embroidered or heat-pressed
Dri-fit shirt options are available at the
Eagles Nest (in navy* only) and uniform
stores. Dry-fit polos are approved in any
color as long as the fabric is not see-through.
White or blue oxford shirt (short/long
sleeve) with school logo

SKORTS
• Khaki or plaid (full wrap), available
at Uniform Source and Academic
Fashions uniform stores
• No alterations may be made to
the skort length
• Skort length must be within 3”
of the top of the knee

DRESS
• Navy knit shirt dress (grades K-2
only) and must be worn with bike
shorts underneath
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PANTS
• *Khaki or navy uniform pants
(pleated or flat front)
• Conservative fit. Pants deemed too
tight-fitting will not be permitted.
• Khaki or navy capri pants must be
purchased from the uniform store

Chapel
DressCode
GIRLS CHAPEL (Grades APK-4):
SHIRTS
• Navy polo with MPCS logo is required
for chapel, unless wearing the approved
navy jumper
• PANTS, SKIRT, SKORT
• *Khaki uniform pants (pleated or flat
front) may be worn with navy polo
• *Khaki pleated skirt or skort may be
worn with navy polo

TIGHTS
• White, black, or navy opaque tights
• Socks in conservative colors
See Chapel Dress Code section for chapel requirements.

BOYS (Grades APK-12):

JUMPER AND BLOUSE
• Navy jumper style #156 to be worn
with the white Peter Pan blouse,
no logo required

All clothing must be purchased
from a uniform store unless marked
with an asterisk.*

SHIRTS
• Royal blue, white, red, navy, black polo
(short/long sleeve) with school logo
embroidered or heat-pressed
• Dri-fit shirt options are available at the
Eagles Nest (in navy* only) and uniform
stores. Dry-fit polos are approved in
any color as long as the fabric is not
see-through.
• White or blue oxford shirt (long sleeve)
with school logo

BOYS CHAPEL (Grades APK-4):
SHIRTS
• Navy polo with MPCS school logo
PANTS
• *Khaki uniform pants or shorts (pleated
or flat front)

SHORTS
• *Khaki or navy uniform shorts
(pleated or flat front)
• *Khaki or navy cargo shorts
• Conservative in style, appropriate fit

GIRLS CHAPEL (Grades 5-12):
SHIRTS
• White or blue oxford shirt (long sleeve)
with MPCS school logo
• OPTIONAL ladies’ official school black
blazer with embroidered logo patch
available in the Eagles Nest

PANTS
• *Khaki or navy uniform pants
(pleated or flat front)
• Khaki or navy uniform cargo pants
• Conservative in style, appropriate fit

PANTS OR SKORTS
• Khaki only (full wrap) skort, available at
Uniform Source and Academic Fashions
uniform stores
• *Khaki uniform pants (pleated or flat front)

See Chapel Dress Code section for chapel requirements.
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BOYS CHAPEL (Grades 5-12):

APPROVED DAILY OUTERWEAR LOGOS:

SHIRTS AND TIES
• White oxford shirt (long sleeve),
no logo required
• MPCS neck tie or bowtie is required
and should remain tied and in proper
place at all times
• Ties are available in the Eagles
Nest school store
• OPTIONAL official school black blazer
with embroidered logo patch available
in the Eagles Nest
PANTS
*Khaki uniform pants (pleated or flat front)

If you are unsure if an item meets the
criteria, please inquire. Non-approved
items that do not meet the guidelines
will not be allowed.

UNIFORM VENDORS:
ACADEMIC FASHIONS
678.494.0114
www.academicfashionsuniforms.com
UNIFORM SOURCE
770.919.9967
www.uniform-source.com
LAND’S END
1.800.963.4816
www.landsend.com
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Privacy Policy

form required for Mount Paran Christian
School to provide services to you or your
student. The information you provide is used to:

Thank you for visiting the Mount Paran
Christian School web site. This privacy policy
tells you how we use personal information
collected at this site. You are responsible for
reading this privacy policy before using the
site or submitting any personal information.
By using the site, you are accepting the
practices described in this privacy policy.
These practices may be changed, but any
changes will be posted and changes will only
apply to activities and information on a going
forward, not retroactive basis. You are
encouraged to review the privacy policy
whenever you visit the MPCS website to make
sure that you understand how any personal
information you provide will be used.

•
•
•

•

•

Note: the privacy practices set forth in this
privacy policy are for this web site only. If you
link to other web sites, please review the
privacy policies posted at those sites.

•

Mount Paran Christian School is committed
to protecting the privacy of our constituents.
Retaining your trust is important to MPCS,
and we understand that we must be
responsible, transparent, and accountable
in how we treat any personal information
that you share with us.

•
•
•

Mount Paran Christian School asks you to
provide personal information – such as
contact information – in order to communicate
with you. We store and use this information
in a secure manner, and our privacy practices
are designed to protect your information.
Collection of Information

•
•

•

We collect personally identifiable information,
like names, postal addresses, email addresses,
etc., when voluntarily submitted by you through
the application process, event registrations,
program participation forms, and any other
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Process and support your specific request
for admission and enrollment
Process and support student registration,
for all accepted new students and
re-enrolling students
Process and support student enrollment
status as appropriate, including, but not
limited to billing, student records, and
student medical information necessary to
support enrollment and participation at
Mount Paran Christian School
Process and support student
involvement in Mount Paran Christian
School instructional programs, extracurricular programs, co-curricular
programs, and activities
Inform you of events, activities, and
volunteer opportunities in which you
may wish to participate
Include your contact information in a
school directory and in e-mail distribution
lists for parent-led activities and
communications, unless you specifically
withhold your permission in writing, signed
and dated to the admission office each
school year
Send publications, collateral materials,
updates and information
Solicit financial support for the school
Communicate with you on an individual
or collective basis
Assist students with preparation for college
Provide third parties student information
as necessary and appropriate for the safety
and health of the student, such as in the
lunch program, other school programs,
and school trips
Provide third parties student information
as requested by you, such as on transcript
request forms
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Cookie/Tracking Technology
The MPCS website may use cookie and
tracking technology depending on the
features offered. Cookie and tracking
technology are useful for gathering
information such as browser type and
operating system, tracking the number
of visitors to the site, and understanding
how visitors use the site. Cookies can
also help customize the site for visitors.
Personal information cannot be collected via
cookies and other tracking technology;
however, if you previously provided personally
identifiable information, cookies may be tied
to such information. Aggregate cookie and
tracking information may be shared with third
parties as is necessary to provide
information/services to the students.
Distribution of Information
Mount Paran Christian School does not rent,
sell, trade, or provide personal information
to individuals or organizations outside of the
school. Mount Paran Christian School may
share personal information to individuals or
organizations contracted by or with the school
to do business on behalf of Mount Paran
Christian School. Any third parties who conduct
business on behalf of Mount Paran Christian
School are required to adhere to the
school’s privacy policy.

Commitment to Data Security
Your personally identifiable information is
kept secure. Mount Paran Christian School
maintains confidential and secure databases
and files. Only authorized employees, agents
and contractors (who have agreed to keep
information secure and confidential) have
access to this information. Volunteers and
staff members may be provided with personal
information on specific individuals to assist
them with their responsibilities. Staff members
and volunteers are trained in dealing with
personal information, in accordance with our
privacy policy, and are required to adhere to
this policy. All emails and newsletters from this
site allow you to opt out of further mailings.
Privacy Contact Information
If you have any questions, concerns, or
comments about our privacy policy you may
contact us using the information below:
By e-mail: dbennett@mtparanschool.com
By Phone: 770-578-0182

Mount Paran Christian School may share
information with governmental agencies or
other companies assisting us in fraud
prevention or investigation. We may do so
when: (1) permitted or required by law; or,
(2) trying to protect against or prevent actual
or potential fraud or unauthorized transactions;
or, (3) investigating fraud which has already
taken place. The information is not provided to
these companies for marketing purposes.
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Carpool
Information

may obtain a zip code list of school families
from the main school office. (Or at the carpool
table during the Back-to-School Night in August.)
To form a carpool, you may e-mail:
carpool@mtparanschool.com. We will produce
the new carpool cards for you and others in
your group, and send the cards home by your
child and other children in the group. Any
request received by August 2 will have
carpool cards ready for parents to pick up at
the Back-to-School Night on August 8, 2017.
Check with your youngest child’s homeroom
teacher during “Meet & Greet.” If your card is
not there, please plan to come to the carpool
table at the Information Fair to pick it up.   

Please read the following
information carefully to help
make the student drop-offs
and pick-ups run as smoothly
as possible.
Morning Drop-off
Students may be dropped off in the mornings
at any door on campus.

Student Drivers
Early Check-outs

Students who are eligible to drive to school
must obtain a parking permit from the high
school office for permission to park on campus.
(See the high school section of this handbook
for details.)

Students who need to be checked out prior to
dismissal, must be signed out by a parent prior
to 2:00, except in the case of an emergency. It
is requested that the parent provide a note to
the teacher that day so the child may be in the
office at the time needed to checkout.

Student drivers who take middle school or
lower school siblings home from school will
need to walk over to their sibling’s assigned
carpool pick-up location immediately following
the high school dismissal at 3:10 to pick up
his/her sibling. They will then walk with the
sibling to the high school parking area.

Afternoon Pick-up
There are eight carpool lines developed for
picking up students after dismissal each day.
Each family will receive a carpool card, or
multiple cards in some instances. The color
of the card determines which carpool line
has been assigned for each child or children.

Walkers/Bike Riders
We have an increasing number of students who
walk home from school. For safety reasons,
we prefer this only be practiced by our families
living in The Overlook, directly across the entrance to the school on Stanley Road. We have
a uniformed police officer at that entrance each
afternoon, generally from 2:45-3:15.

One side of the card has the child’s name in
large letters for displaying as parents enter
the property in the afternoons. The back side
of the card explains the carpool routing. This
procedure should be studied prior to the first
day of school to avoid confusion.

A student walker permission form must be
completed and remain on file in the main
school office to provide parent consent for the
child to walk home. If a student walker has a
friend who would like to walk home from school
as a visitor of the walker, the friend must also
have a signed permission form on file with the

Forming a New Carpool Group
We encourage joint carpools! These may be
established at any time during the school year.
If you would like to form or join a carpool group,
but don’t know MPCS families in your area, you
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school office and the friend’s teacher should
be notified as the students arrive for school
that morning. These forms are available on
the school website.
Lower school walkers are held in the Orange
carpool area until the middle school is
dismissed at 3:10 p.m. The group of walkers
and bike riders is then accompanied to the
main school entrance for safe crossing to
The Overlook.
On rainy days, parents should pick up by
vehicle their children who normally walk home.
Lower school and middle school student
walkers will be reassigned to the Orange
carpool line for pick-up in case of inclement
weather. Students not picked up by 3:20 will
be taken to After School Care (K-5) or study
hall (middle school students).

Following are the carpool pick-up times on
EARLY DISMISSAL DAYS:

• Hot Pink			
11:00 a.m.
Tan
• 			
11:30 a.m.
White/Green			
• 11:45 a.m.
• Orange
		12:00 noon		
• Red
		12:00 noon
• Purple
		12:00 noon
• Yellow
		12:00 noon

Friends Riding Home
If your child is to ride home with another student on any given day, you must send a note to
his/her teacher with this information. It will be
necessary for you to inquire of the other family as to their child’s carpool assignment and
include this in the note to the teacher.

Dismissal Times for Carpool
Following are the carpool pick-up times for
REGULAR DAYS:

• Hot Pink			
11:45-11:50 a.m. (half-day students)
Tan
• 			
2:45-2:55 p.m. (full-day students)
White/Green			
• 3:00-3:05 p.m.
• Orange
		3:10-3:25 p.m.		
• Red
		3:10-3:25 p.m.
• Purple
		3:10-3:25 p.m.
• Yellow
		3:10-3:25 p.m.
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Trip
Volunteers

Check must be completed and on file before
the attendee may participate in the field trip.
As of July 1, 2012 Georgia statute states
that anyone working with children, including
volunteers, is mandated by the state to report
any suspected child abuse or neglect. If a
Mount Paran Christian School chaperone or
volunteer attendee suspects a student has
been abused or neglected, he/she is to report
his/her concerns to a school counselor or
administrator immediately. In addition, he/she
also has the right to report the situation
directly to the Department of Family and
Children Services.

Guidelines for Trip Volunteer Attendee
At Mount Paran Christian School, we believe
that field trips provide a valuable educational
experience for students. They experience
“being there” and are better able to connect
their current learning to past and future
experiences. Field trips increase student
knowledge and understanding of a subject
and add realism to the topic of study.

In order to comply with school policy, before or
during the field trip, attendees:
• May not use or possess alcohol or
other drugs
• May not use tobacco in the presence
of, or within the sight of, students
• May not administer any medications,
prescription or nonprescription,
to students.

Without the help of volunteer attendees,
most field trips would not be possible. Thank
you very much for giving your time and support
to these important activities. In order to help
ensure that school-sponsored field trips result
in safe and rewarding experiences for all
participants, we have prepared these
guidelines to provide information about
volunteering as a field trip attendee.

Students must be supervised at all times while
at a school-sponsored event. As an attendee,
you will supervise your own child, helping him/
her learn and making sure he/she behaves
appropriately. Students must stay with you,
their field trip chaperone, at all times. Be sure
you know when and where to meet the rest of
your group at the end of the visit. Chaperones
must be readily available, be mindful of safety
concerns, and respond to students’ needs. Do
not use your cell phone for non-emergency or
non-trip-related purposes. It is not acceptable
for outside work or reading to be completed
while you are supervising students.

Guidelines for Volunteer Chaperone/Supervisor
Prior to the field trip, the classroom teacher or
trip coordinator will provide you with information
regarding the activities planned for the trip,
expectations for supervising your students, and
emergency procedures. In addition, the following
general guidelines will help you effectively perform your duties as an attendee. If you have
questions regarding these guidelines, please
speak with the teacher or principal.
All school rules apply on school-sponsored
field trips. Attendees are expected to comply
with school policies, follow the directions
given by the coordinating teacher, work
cooperatively with other volunteers and
school staff members, and model appropriate
behaviors for students. The attendee will
follow the trip plan developed by the teacher.
The Attendee understands that if there is
unsupervised access with a student (other
than your own child), a Pinkerton Background

Student behavior is your responsibility.
School rules related to student behavior apply.
Review rules and standards of behavior, safety
rules, and any site-specific rules with students.
Ensure that students do not get involved in any
extra activities not pre-approved by the teacher.
While you are responsible for student behavior,
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it is the responsibility of the teacher to
discipline a student.
Eating and drinking are not permitted outside
of designated areas and predetermined times.
For the protection of both the student and
the chaperone/supervisor, adult attendees
should not place themselves in situations in
which they are alone with a student other
than their own child.
Siblings and family members may not
participate in a school-sponsored field trip
unless prior written permission is granted by
the teacher. (Young children can easily

distract you from your primary responsibility).
Be sure you know what to do in an emergency
(medical emergency, natural emergency, lost
child, serious breach of rule, etc.) Know who
is trained in first-aid, where the first-aid kit is
kept, the location of your cell phone, and where
the Emergency Consent to Treat packet
(medical spreadsheet provided to teachers by
the school nurses) is located. Keep the cell
phone contact number of the teacher and other
chaperones available.
Please follow the directions of the docents and
guides, even if other groups do not.

Please provide the following contact information:
In the event that I have a personal emergency while attending a field trip, please contact:
Printed Name:
_________________________________________
            
Relationship:
_________________________________________
			
Daytime Phone:
_________________________________________
I acknowledge that I have received the “Guidelines for Volunteer Field Trip Attendees,” have
read these guidelines, and agree to comply with the guidelines as a school volunteer.
Printed Name:

Date:

_________________________________________

__________________________

Signature:

Cell Phone #:

_________________________________________

___________________________

E-mail Address:
_____________________________________________________
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