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Section Three: PRESCHOOL INFORMATION
Attendance and Absence
Policies

Attendance, Absences and Tardiness
MPCS takes an ardent position that regular class
attendance is essential for academic continuity and
progress. Parents should do whatever necessary
to assure consistent class attendance by their
children. Regular tardiness is also viewed as
unacceptable behavior by students and will also be
addressed by the school’s administration. Parents
should note the following regarding attendance
and punctuality:
● Parents are strongly discouraged from
planning family or other non-school
related trips at times that do not
correspond to MPCS designated vacations
● Parents will be notified when a student
has reached an unacceptable number of
absences during the semester. If the
problem persists, disciplinary action will
be taken against the student.
● Due to best practice as well as GHSA
regulations, no student who is absent for
more than half a day will be permitted to
participate in any school related activity
the evening of the absence.
● Parents should at all times avoid enabling
children by excusing them (i.e. checking
them out of school) due to pressures of
exams or unpreparedness on the part of a
student.
● Parents will be notified by the school
administrator when a student has been
tardy for what is determined to be an
excessive number of times. If tardiness
persists, disciplinary action will be taken
against the student, if the tardies are a
result of student, rather than parental,
issues.
● A student who exhibits a pattern of
consistent tardiness or absence may be
prohibited from re-enrollment
● Parents/guardians and students are
reminded of the school’s yearly calendar,
which provides sufficient vacation
periods.
● Regular school hours are: Monday
through Friday from 8:00 a.m. to 11:45

MPCS believes that class attendance is important
for academic growth and the development of a
sense of responsibility. Most subject materials are
presented in a sequential manner. When a student
is not present, a “gap” in learning can result, which
may affect mastery of future topics. As a result, the
student may be at a disadvantage. Clarification,
discussion, and instruction are also lost when a
student is not in class. Therefore, any unnecessary
absences are to be avoided. It is also profitable for
students to learn that time commitments are
important; this accountability follows them
throughout their lives. Promptness also allows
students time to organize himself/herself prior to
the starting of class. A final consideration is the
effect of tardiness on classmates and teachers.
Everyone is affected when the class is interrupted
by a student who has arrived late.
Late Arrivals and Early Check-Outs
● Preschool students arriving after 8:00
a.m. are considered tardy, and must
report to the preschool office to sign-in
and receive an admission slip for class. If a
student leaves before or arrives after
10:00 a.m., he/she is considered absent.
● Students entering school late or leaving
school before the end of the day must
have written parental permission, and
must sign in or sign out in the preschool
office. Parents/guardians are discouraged
from checking out students early and are
requested to arrange doctor, dental and
orthodontist appointments for afterschool hours when possible.
● A preschool student should bring a
written note to his/her teacher on the day
of an appointment, specifying the time
the child will be checked out. The parent
or guardian should report to the
preschool office to sign out the child
from school.
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●

a.m. (half day) or 8:00 a.m. to 2:45 p.m.
(full day).
Frequent absences may impact a student
due to missed instructional time. Abuse of
this policy may result in a student not
being invited to return to MPCS.

are required to be worn under dresses. Due to the
mulch covering on the playground, your child
should not wear flip-flop style shoes or sandals
unless he/she wears socks.
Students in Advanced Pre-K are required to wear
a chapel uniform on each Wednesday.

Excused Absences
An excused absence is:
● An absence due to personal illness
● An absence due to grave illness of an
immediate family member
● Bereavement
● Participation in a school-sponsored event
Excepting the participation in school-sponsored
events, the student must bring a written excuse
for the absence, detailing a reason for the absence
and the dates of absence. The note must be signed
by the parent/guardian.
MPCS reserves the right to question a large
accumulation of absences. In the event that
absences are excessive, affect the school
community, or interfere with the student’s ability
to complete assignments, a conference will be
called.

General Information
Bible
Learning about the Bible is a vital part of our
learning experience. Each week a Bible verse will
be assigned. We will go over the verse every day
during class. Please listen to your child say the
verse at home. It is very important for God’s Word
to be instilled in the children’s hearts.
Snack
Parents of preschool students will provide a
healthy snack daily and lunch, if a full day student.
Please send in an appropriate portion that can be
consumed in about twenty minutes for snack and
thirty minutes for lunch. Also, send in any utensils
necessary for your child’s snack or lunch. We
suggest that you send in bottled water for a snack.
We do serve milk or water for lunch. If you would
like to send in a lunch that can be put in the
microwave, please send it in the container in which
it can be warmed.
All full day classrooms will have lunch built into
their schedule each day. Children will not be able
to purchase lunch. Parents will be responsible to
pack a nutritious lunch with the child’s name on it.
It should include each of the food groups. Do not
send in any type of candy or candy bars.
Microwavable lunches must come in the container
in which they can be heated. In the event that a
lunch is forgotten or an “unapproved” lunch was
sent in, we will serve the child a lunch from the
dining hall and the parent will be charged.
We have compiled a list of suggestions;
however, please do not let this list inhibit your
creativity:

Late-Start Wednesdays
Wednesday classes for all students will begin at
a later time to allow our faculty time for
professional development.
Morning drop-off on Wednesdays will be from
8:25-8:45 a.m. The official school day will begin
with the morning devotion and announcements at
8:45 a.m. Students are considered tardy at 8:46
a.m. The school bus pick-up times will not change.
If necessary, for households with two working
parents, you may drop off your child(ren) as early
as 7:30 a.m. and they will be monitored in an ageappropriate study hall until 8:25 a.m.
Chapel services will continue to be held on
Wednesdays at the following times: pre-school and
lower school begin at 9:00 a.m., high school at
10:30 a.m., and middle school at 1:30 p.m.

Dress Code

Fruits (grapes must be
cut for 3-year-olds)
Vegetables (with or
without dip)
Cereal
Yogurt
Pretzels

Preschool students are expected to dress
comfortably for activities both inside the building
and outside. Clothing must not display any
offensive slogans, photos, or writing, and must not
advertise tobacco or alcoholic beverages. Shorts
3

Sandwiches
Bread
Muffins
Bagels
Crackers
Cheese
Cereal bars
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Recess
Recess is a vital part of a preschooler’s day. The
children will go outside for recess daily, weather
permitting (unless it is raining, below freezing, or is
a smog alert day). We ask that you dress your child
appropriately for the weather. Your child should
not wear sandals unless he/she wears socks.
Bathroom Accidents
Complete toilet training is necessary for
admittance. This includes an awareness of their
own need to use the restroom and the ability to
get in and out of their clothes easily by themselves.
No overalls. Students with multiple bathroom
accidents will receive a break in attendance (in
order to achieve complete potty training.) Re-entry
will be at the administrator’s discretion once potty
goals are maintained.

we will be happy to do so as long as everyone in
the class receives an invitation. We want to be
sensitive to the feelings of every child.
Visitors to School
Parents/guardians or community resource
visitors are welcome to visit the school, as are
those who may be interested in possible
enrollment at MPCS. Upon arrival guests are asked
to sign-in at the preschool office. Attendance at
special events, plays, athletic events, and musical
programs is encouraged and appreciated.
Computer, Network, and Internet Policies
Please see the Student Responsible Use Policy in
the general 2018-2019 Parent/Student Handbook.
Lost and Found
Any lost articles that are found should be
brought to the preschool office. At the end of the
day, the items will be taken to the teachers’
workroom. Items that are unclaimed are sent to
the main lost and found monthly (located in the
hallway between the two gymnasiums near the
outside door). The school does not accept the
responsibility for students’ personal belongings.
Parents of small children should check lost and
found from time to time. Proper labeling of
clothing will help decrease the number of apparel
articles lost.

Change of Clothes
Please send in a full change of clothes in a
resealable, Ziploc style, bag (shirt, pants,
underwear and socks). Whether it is something like
a spilled drink or a potty accident, we may be using
these clothes. Should we send your child home in
his or her extra change of clothes, please send
additional clothes the following day. As the
seasons change, we will send the clothes home for
you to change them out (i.e. long pants instead of
shorts or vice versa).
Money
Any time you send money with your child, please
put it in an envelope with your child’s name, the
amount of money, and its purpose listed on the
outside.

Field Trips
To enrich the educational program, in-house
field trips are planned. Due to new regulations of
car seat use on the buses, preschoolers will not be
taken off
campus.
Please see “Guidelines for Trip Volunteer
Attendee” in the Appendices of the General
Student Handbook section.

Star Student
Each child will have a special week during the
school year. On Monday of his/her week, please
send in an “All About Me” poster, which will be
displayed in the classroom. Parents are
encouraged to sign up to lead a special activity
with their child’s class (i.e. read a book, do a craft,
tell about a job, etc.).

Yearbook
The MPCS yearbook, Teknion (a Greek term
meaning “children”), will be distributed to all
students in the spring.

Birthdays
Birthdays are a fun time for everyone. If you
would like to bring a special treat on (or close to)
your child’s birthday, please let us know. We ask
that class parties are limited to cupcakes, cake, or
a big cookie and juice. If you are having a party and
would like to have invitations passed out in class,

Student Placement
It is our desire that classes be heterogeneous in
nature. The responsibility for class placement rests
solely with staff; therefore, it is our policy not to
accept requests for placement of a student with a
preferred teacher. We seek to have the
4
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appropriate balance in our classes and attempt to
ensure that students are placed in an environment
that is beneficial to both the individual student and
the group as a whole. Any grade level adjustments
must be made within the first twenty days of
school providing that the student also meets the
MPCS age requirements for the considered grade
level. Per new Georgia legislation, all incoming
Preschool three year old applicants must have
his/her three year birthday by August 1.

Elastic Clause
MPCS reserves the right to enforce disciplinary
procedures when the health and welfare of an
individual student, or the community, is best
served. The school reserves the right to require a
student to withdraw for cause, medical or
otherwise.
The MPCS Board of Trustees and Administration
reserves the right to make changes in this entire
handbook and to the policies contained herein.
Parents will be notified in writing of any changes
deemed necessary.

Student Records
A permanent cumulative file is maintained for
each student. The main content of each file relates
to health records and report cards. MPCS will
release the contents of the cumulative record to
another school upon request. Before any records
can be released, the financial account of the
student’s family must be current. Records will not
be released until this condition is met. With a two
business day notice and barring a court order to
the contrary, any parent may request access to
his/her child’s cumulative file. All requests for
academic records must be in writing from the
custodial parent. All inquiries and requests for
financial records must be in writing from the
custodial parent. All inquiries and requests for
financial records must be in writing from the
person who signed the tuition financial contract.
This file may be reviewed in the presence of a
school administrator.
To provide greater protection for our Mount
Paran students and their families we will no longer
mail immunization certificates and birth
certificates with student records. As always we
never provide Social Security numbers.

Pledges
Pledge of Allegiance
I pledge allegiance to the flag
of the United States of America
and to the republic for which it stands;
one nation, under God, indivisible,
with liberty and justice for all.
Pledge to the Christian Flag
I pledge allegiance to the Christian flag
and to the Savior, for whose Kingdom it stands;
one Savior, crucified, risen, and coming again
with life and liberty to all who believe.
Pledge to the Bible
I pledge allegiance to the Bible,
God’s Holy Word.
I will make it a lamp unto my feet
and a light unto my path.
I will hide its words in my heart
that I might not sin against Thee.

Communication

Speech Services
Speech services are offered on-site for an
additional fee upon recommendation or may be an
admission requirement. If a student is approved to
withdraw from speech services, the fees are
assessed based on the annual rate with a monthly
proration for the time of enrollment in services.

Phone Numbers and Addresses
To facilitate communication as needed, it is
important that all parents/guardians supply the
school with accurate home and work phone
numbers and home addresses. A Student Directory
is published each year; parents not wishing to
have their phone numbers and address published
should contact the school during the first week of
school.

Parties
Preschool classes may have parties to celebrate
Thanksgiving, Christmas, Valentine’s Day (special
snack only), Easter and the end of the year. All
parties are to be held on campus, including the end
of the year party. These parties should be limited
to approximately one hour.

Staff and Teacher Contacts
If a parent or guardian needs to contact a staff
member or teacher for any reason, please call the
school office and leave a message or e-mail the
5
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teacher directly. Due to teaching responsibilities or
staff duties, the teacher or staff member may not
be immediately available, but your call or e-mail
will be returned as soon as possible. Staff and
teacher home numbers are not made available to
parents/guardians. Please do not call teachers at
home unless they personally ask you to do so.

of, acceptance of, and proper response toward
biblical standards of behavior. For students, this
involves responding to faculty members, staff
members and peers with respect.
Behavioral Policies
Students at MPCS are expected to treat others
kindly. Hitting, punching, kicking, biting, spitting,
etc. are not allowed. Harassment of others will not
be tolerated. MPCS will not tolerate bullying.
Cases of bullying will be dealt with in a manner
appropriate for the age of the student and the
incidents that have occurred.

Book Bags/Folders
Please make sure that your child has a bag every
day. We will send home a folder each day with a
behavior update and any necessary papers.
We also send papers home often. We need for
you to check your child’s bag daily for important
information.

Behavior Management
Our basic rules are as follows: we use loving
touches, kind words, listening ears, quiet voices
and walking feet. We will go over these rules daily.
The rewards for positive behavior will be praise,
stickers, and small treats. The consequences for
negative behavior will be discussion with the
teacher, review of the rule broken, and if needed,
a time-out.
Good behavior will be noted each day in the
child’s folder unless he/she has some problem
following a rule that day, of which you will be
notified. Together we want to help your child
grow and develop positively in every way.
● Weapons of any kind, even pretend, must
not be brought on to the school grounds
or to any school event. MPCS reserves the
right to search the personal possessions
of students suspected of violating this
rule. Guns, knives, or weapons of any type
are prohibited on school property.
Students should not bring toy or lookalike guns or weapons on the school
premises for any reason. Students whose
conduct is continuously disrespectful may
be suspended, and ultimately expelled if
behavior does not improve.
● Students should not leave class without
permission.
● When the class pledges the American and
Christian flags, students are expected to
participate.

Conferences
Parents/guardians are encouraged to confer
with teachers. A date in October is set aside for a
parent-teacher conference; however,
parents/guardians are urged to contact the
teacher or counselor for an appointment when a
change in the student’s behavior occurs, or when a
concern about an academic, emotional, social, or
disciplinary matter arises. If desired, the student
may be invited to attend this appointed meeting.
Classroom Visits
Any parents/guardians who wish to visit the
classroom are asked to clear such visitation, in
advance, with the teachers.
Note: Visitors or parents must first check in at the
preschool office before going to the classroom.
School Evaluations
In the preschool, report cards are issued at the
end of each nine-week period. However,
evaluation of students is a continuing process and
is reflected in the papers that are sent home daily.
On-going assessments enable teachers to identify
strengths on which to build, as well as weaknesses
for remediation.

Preschool Behavior Plan
Discipline is necessary for the welfare of the
individual as well as for the entire school. The
desire of the staff at MPCS is to assist in training
children, so that they become more self-disciplined
and responsible.
Students are nurtured in the acknowledgement

Playground Safety Rules
During regularly scheduled recess times,
teachers and/or aides supervise children. So that
children will have fun while remaining safe, they
will be taught to behave as follows:
6
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To play safely on the playground
equipment.
● To swing in a straight line.
● To leave rocks, sticks, dirt, etc., where
they belong.
Note: Throwing items at others is
prohibited.
● To abstain from contact sports, i.e.
fighting, wrestling, “karate” kicks or
chops.
● To refrain from playing recklessly on the
equipment (i.e. jumping from it or other
high areas).
● To stay away from the fence (there should
not be any climbing or playing on the
fence)
● To stay and play in age-appropriate area.
A review of these rules at home is advisable
and appreciated.
Students should refrain from:
● Touching other students.
● Climbing on top of the playground
equipment.
● Climbing up the slides.
● Going down the slides headfirst or on
one’s stomach.
● Having more than one person sliding at a
time
● Jumping off the swings.
● Standing on the swing seat.

Note: Children with excessive behavioral issues
or conduct problems may be placed on behavioral
probation. If behavior does not improve during
the probationary period, enrollment will be
terminated. Extreme or injurious behavior may
be cause of immediate expulsion, without benefit
of a probationary period.

●

Disciplinary procedures are not limited to the
above, and the administration has final discretion
in decisions involving detention, suspension, or
expulsion. Repeated suspensions may result in
expulsion or denial of re-enrollment.
Offensive Materials
The school reserves the right to permanently
confiscate and destroy immoral or offensive
materials (books, magazines, posters, tapes, cards,
and other media) brought to school. The
administration reserves the right to determine
whether an item meets this description.
Discredit Clause
MPCS reserves the right to discipline or to
dismiss any student who is involved on or off
campus in an activity that reflects on the school in
a negative way.

Penalties
In order to ensure the safety and well- being of
the children, and to teach responsibility, the
following
consequences may be assigned:
● All or part of recess may be missed.
● Parents may be notified either by note or
phone.
● A conference with the principal may be
called.
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Appendices
(Section Three)
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Licensing and Accreditation
●
●

Preschool and Preschool ASC is licensed by Bright from the Start.
MPCS is supported by the dual SACS/SAIS accreditation. The higher standards of our accreditation
serve in place of Bright from the Start state agency licensing requirements for our KindergartenTwelfth grade.
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EAZ Early Care - NEW!
An early care supervision option will be offered this year to preschool students. Students who are registered for
early care may be dropped off at 7:00 a.m. in the Sewell Cottage. This session be provided on all regular school
days, but will not include breakfast. Students will be escorted to their classroom at 7:30 a.m. Registration for
this option must be submitted by 6:00 p.m. the night before early care is needed. For details or questions,
contact Shea Buehler or see the website link under Eagle Adventure Zone.

Eagle Adventure Zone
After-School Care Program
MPCS offers a licensed after school care program for all full day preschool students. EAZ hours are 2:45 p.m. to
6:00 p.m. Students who are registered and with a confirmed reservation will be taken to the Eagle Adventure
Zone (EAZ) extended day program. While in the EAZ the children will participate in playground time, snack, arts
and crafts activities, structured games, and other campus activities. For your child to be able to attend the after
school care program they must be present at school until 2:45 p.m. Your child cannot be checked out earlier in
the day and then returned for after school care. EAZ is only offered on days when school is in session, with the
exception of the last day of school before summer break. EAZ will not be available on the last day of school.
When space is available, drop-ins are taken. A drop-in is a student who does not regularly attend the EAZ
program but comes on occasion. There must be one school day’s notice for any students utilizing the EAZ
program as a drop-in. Please call 404-513-0744 to leave notice of drop-in. The charge is $10 until 4:00 p.m., or
$25 if your child stays until 6:00 p.m. Payment is due the day the student stays in EAZ. All students who
participate in the EAZ Program must have completed EAZ registration forms on file. EAZ will adhere strictly to
this requirement.

Eagle Adventure Zone After-School Care Policies and Procedures
Preschool - Fifth Grade
1. Parents will be notified immediately of any illness or serious injury to the child. In the event that your child
becomes ill and must leave the school, arrangements should be made to pick up your child within the hour.
The child will be moved to a quiet area away from other children where he/she will receive the necessary
attention until the parent arrives. Children are not permitted to stay at the school while experiencing
fever, diarrhea, and vomiting, or exhibiting signs of contagious diseases or adverse reactions to any
medication.
2. Discipline: The ASC program is an extension of the regular classroom. The approach of positive reinforcement
to correct behavior will be used. The specific details of the behavior management program will be
modified for the age of each group. In the case that an inappropriate behavior has been exhibited an
explanation of the behavior and the explanation of the expected correct behavior will be sent home.
Redirection of the student will take place in a progression: warning, timeout, removal from class, meeting
with the director and/or meeting with the LS principal. Any behavior difficulties which are exhibited on a
regular basis will be addressed through the MPCS Principal and may result in removal from the ASC
program. At any time a student may be removed from ASC at the direction of the LS principal for behaviors
infractions against the covenant statement.
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3. Students may not attend the ASC program if they were not present in school on that day. ASC is only offered
on days when school is in session.
4. The ASC program cannot take any responsibility for lost or broken personal articles.
5. Drop-in care after 2:40 school dismissal will be available when space permits. Arrangements must be made
with the ASC Director twenty-four (24) hours in advance. The charge will be $25.00 per full ASC session
(from 2:40-6:00 p.m.). Same-day drop-in fee will be $50. The charge will be $10 for drop-in care from 2:404:00 p.m.. No child will be permitted to participate in the ASC until all necessary forms have been
completed and submitted to the ASC Director. Students not picked up from carpool by the end of
dismissal time will be checked in to the EAZ program. Daily rates will apply. Payment for Drop-in care is to
be paid to the ASC Director and is due at time of pick up.
6. ASC 2-day and 3-day dates are pre-determined and cannot be negotiated.
7. Students enrolled in the ASC program may be given the opportunity to participate in additional activities in
other parts of the building (i.e. gym, library, etc.). The signature on the ASC form will serve as an in-house
permission to remain on file.
8. For the protection of children, the ASC program follows all procedures of the school regarding severe
weather, fire, physical plant problems, and structural damage. If any of these events occur you will be
contacted as soon as possible.
9. The After School Care hours are 2:40-6:00. There is a snack provided. You must be prompt in picking up
your child at the conclusion of his/her enrolled ASC session.
10. A late fee at the rate of $2.00 per minute will be assessed. This fee is expected at the time of pickup on
the date in which the late fee was accrued. If the child has been picked up late five times, there will be an
additional $10.00 fee charged and the child may be removed from the program. The classroom clocks will
be utilized as the official time. If late fees remain unpaid after five school days, the student may not attend
ASC until payment balance is clear.
11. Payments for ASC need to be made to the business office for students enrolled full time in ASC no later
than the tenth day of each month to avoid a late fee. ASC payments for drop-in basis are to be made to
the director of the ASC on the date the charge is accrued. If drop-in fees are added to the student’s
account, the business office will assess a service charge. An outstanding balance extending past 30 days
overdue will be processed through student accounts in the business office.
12. Students will need to be signed out of the ASC class by a parent or other authorized person.
13. If a child is to be released to anyone other than the parent, guardian or other previously approved persons
the ASC Director is to be notified in writing of the change. Additionally, we request that you notify us in
writing of any persons who are not allowed to pick up your child.
14. If a child is not picked up by 8:00 p.m. and no communication has been received from the parents, the
child will be turned over to the appropriate Cobb County authorities.
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Covenant Statement
As a covenant commitment with Mount Paran Christian School, we, as a family, hereby agree to the following
standards for the 2018-2019 school year:
I.

We as parent(s) or guardian(s), do affirm that biblical training in our home will provide a secure
haven of safety and loving care, as indicated in the Word, accepting God’s responsibility as stated
in Proverbs 22:6, Train up a child in the way he should go and when he is old he will not depart
from it.

II.

We have carefully examined and agree with the Statement of Faith of Mount Paran Christian
School and desire Mount Paran Christian School to work as agents of our household.

III.

In full cooperation with Mount Paran Christian School, we will regularly attend the Parent Teacher
Fellowship meetings and other functions requiring our participation.

IV.

We pledge our loyalty to the aims and ideals of the Mount Paran Christian School and will bring
any criticisms directly to the teacher and/or administration so that they may be handled in a
biblically appropriate manner (Matthew 18). We will avoid discussions with those not involved so
as to avoid a spirit of dissension or division at the expense of our child or the school.

V.

We pledge that if, for any reason, our child does not meet the academic requirements or
cooperate with the disciplinary standards of Mount Paran Christian School, we will withdraw
him/her without delay and cooperate with the administration in completing the withdrawal
process.

VI.

We understand that students are admitted for one year at a time and that Mount Paran Christian
School reserves the right to dismiss, suspend, or otherwise discipline any student who does not
adhere to the standards in the Student Handbook. We understand that the payment of the tuition
deposit does not acknowledge the acceptance of the applicant, but that an official acceptance
letter must be received each year. We understand that a student may also be dismissed due to
parental noncompliance of school policy or if an administrative decision is made that Mount
Paran Christian School is not the most appropriate setting for the student/family. In addition, the
student must successfully complete the current academic year.

VII.

We understand that Mount Paran Christian School is a non-profit ministry operating on the
principle of faith. We also understand that, because tuition is kept as low as possible to make
Christian education available to those who desire it for their children and that tuition and fees do
not cover all operating costs, additional funds and needs must be met through gifts and personal
services of the parents. We, as the parents, commit to give as regularly as God provides to meet
the financial needs, to perform services when needed, and to uphold the school consistently in
family prayer.

VIII.

We pledge to support an environment at home and school which fosters socially responsible
behavior and speech. We also agree to train our children to be respectful toward others who are
different than they, be it physically, racially, ethnically or socio-economically.
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