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Section Four / LOWER SCHOOL INFORMATION
Attendance and
Absence Policies

student’s grade due to missed
instructional time. Abuse of this policy
may result in a student not being invited
to return to MPCS.

MPCS believes that class attendance is
important for academic growth and for the
development of a sense of responsibility. As most
subject materials are presented in a sequential
manner, when a student is not present, a “gap” in
learning can result, which may affect mastery of
future topics. As a result, the student may be at a
disadvantage. Clarification, discussion, and
instruction are also lost when a student is not in
class. Therefore, any unnecessary absences are to
be avoided. It is also profitable for students to
learn that time commitments are important. This
accountability follows them throughout their lives.
Promptness also allows the student time to
organize himself/herself prior to the start of class.
A final consideration is the effect of tardiness on
classmates and teachers. Everyone is affected
when the class is interrupted by a student who has
arrived late.

When Checking-Out Early Is Necessary
●

●

Attendance and Tardiness

MPCS takes an ardent position that regular
class attendance is essential for academic
continuity and progress. Parents should do
whatever necessary to assure consistent class
attendance by their children. Regular tardiness is
also viewed as unacceptable and will also be
addressed by the school’s administration. Parents
should note the following regarding attendance
and punctuality:
● Parents are strongly discouraged from
planning family or other non-school
related trips at times that do not
correspond to MPCS designated
vacations.
● Parents will be notified when a student
has reached an unacceptable number of
absences and/or tardies during the
semester. If the problem persists, a
referral to the appropriate government
agencies can be filed. Promotion to the
next grade level many also be in jeopardy
if academic progress is impeded by
excessive absences.
● Due to best practice as well as GHSA
regulations, no student who is absent for

Late Arrivals and Early Check-Outs
●

●

●

A parent or guardian should notify the
teacher on the day of an appointment,
specifying the time the child will be
checked-out. The parent or guardian
should report to the school office to sign
the child out of school.
Parents/guardians are requested to
arrange doctor, dental and orthodontist
appointments for after-school hours. NO
STUDENT CHECK-OUTS WILL BE ALLOWED
AFTER 2:00 p.m.

Lower School students arriving after 8:00
a.m. are considered tardy and must report
to the main school office to sign-in and
receive an admission slip for class. Any
student arriving after 11:30 a.m. is
considered absent a full day. Also, a
student who checks out before 11:30 a.m.
will be counted absent for the day. (This
includes early dismissal days.)
Attendance is taken promptly at 8:00. All
students should be in his or her classroom
to ensure accurate attendance can be
taken. Students not in his or her
classroom at 8:00 will be marked absent.
Students entering school late or leaving
school before the end of the day must
have written parental permission, and
must also sign-in or sign-out in the front
office (see “When Checking-out Early Is
Necessary”). Parents and guardians are
discouraged from checking out students
early. Frequent absences may impact a
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●

●

●

●

●

●

more than half a day will be permitted to
participate in any school related activity
the evening of the absence.
Parents should at all times avoid enabling
children by excusing them (i.e. checking
them out of school) due to pressures of
assignments or unpreparedness on the
part of a student.
A student who exhibits a pattern of
consistent tardiness or absence may be
prohibited from re-enrollment.
Parents/guardians and students are
reminded that Georgia law requires
students to be enrolled in and regularly
attend school.
Students are required to attend all
classes, assemblies, chapels, and
class/club meetings unless excused
by administration.
Academic work missed because of an
unexcused absence cannot be made up.
There will be no credit given for work
missed because of an unexcused absence.
No student is permitted to leave campus
without obtaining permission from the
office and from his/her parent or
guardian. An adult must sign-out a
student in the school office prior
to leaving.

●

initiative to make up a test or complete
assignments. A grade of “O” will be
issued for all assignments and/or tests
not completed in the designated time.
All work missed due to an excused
absence must be made up as follows:
1. Students have a period of makeup time equal to the number of
days absent. This includes all
tests, major
papers, homework, and
daily assignments.
2. If a test was scheduled for the
day the student returns to class,
the student must take the test
within the time frame equal to
the number of days absent.
3. Work not made up during
the specified time will result
in a grade of “O” for each
missing assignment.
4. Students should speak with
teachers and check google
classroom for all assignments
when absent.

Unexcused Absences
Absences that are not specifically listed in this
document as excused are considered unexcused.
When a student receives an unexcused absence,
the following will happen:
● The student may not be given credit for
missed assignments, tests, quizzes,
homework, etc. during the days of
absence. A “0” may be given for
missed work.
● Tests and major projects that are due on
the day of return must be taken and/or
turned in on that day.

Absences
Excused Absences
An excused absence is:
● An absence due to personal illness.
● An absence due to grave illness of an
immediate family member.
● Bereavement.
● Participation in a school-sponsored event.
The following will apply for excused absences:
● The written excuse must be submitted to
the school on the day of return in order
for the student to be allowed to make up
work. Teachers cannot be held
responsible for seeing that students make
up work for an excused absence. It is the
student’s responsibility to take the

Excessive Absences
The appropriate administrator will handle
extended absences due to illness. The
administrator will determine whether or not the
school can provide educational services during the
student’s extended absence. A doctor’s excuse
must be given to the school for extended
absences. The school must be given written
permission to confer with the doctor during and
after the absence of the student. Make-up work
will be assigned and administered by the teacher
at a time of his/her discretion.
4

In any subject that work has not been completed
because of extended absence due to illness,
students will receive an incomplete (I). If ALL work
is not made up at the conclusion of 30 days from
the date of return, an “I” will change to an “F”.
MPCS reserves the right to question a large
accumulation of absences. In the event that
absences are excessive, affect the school
community, or interfere with the student’s
ability to complete assignments, a conference will
be scheduled.

clothing. Repeated violations will result in
additional consequences. It is expected that the
students and parents/guardians will support the
uniform dress policy of the school, and that
violations will not be an issue. The school
administration is the final authority concerning
appropriateness of dress.
Please note:
● “No extreme hair styles” is interpreted as
hair length for boys being above the eyes
and off the collar.
● Jewelry and accessories must be
conservative in style and amount,
reflecting school colors. Male ear piercing
and multiple female ear piercings are
prohibited as are any body piercings.

Returning to School After a Mental Health
Concern or Absence
Students who experience a mental health issues
such as: threat or action to constitute self-harm or
harm to others, behavior that impacts day to day
school functions resulting from a mental health
condition, or other mental health concerns that
may impact a student’s ability to navigate the
school setting must have written documentation
from the attending doctor stating the student is
clear to return to school. Furthermore,
documentation must state the student is not
considered a threat to his or her self or others.

Behavioral Policies
Sexual Harassment

It is the policy of MPCS that no member of its
community should be subject to sexual harassment
by any other member of that community. The
policy and procedure is intended to create an
atmosphere free from sexual harassment. Toward
this end, MPCS supports the principle that sexual
harassment represents a failure in Christian
behavior and that sexual exploitation will not be
condoned. Sexual harassment is defined as
unwelcome sexual advances, requests for sexual
favors, or other
verbal or physical conduct of a sexual nature when
such conduct has the effect of reasonably
interfering with an individual’s performance or
creates an intimidating, hostile, or offensive
academic environment.
Any student of MPCS who believes that he or
she has been the victim of sexual harassment
should promptly bring the matter to the attention
of the administration.

Late-Start Wednesdays

Wednesday classes for all students will begin
at a later time to allow our faculty time for
professional development.
Morning drop-off on Wednesdays will be from
8:25-8:45 a.m. The official school day will begin
with the morning devotion and announcements at
8:45 a.m. Students are considered tardy at 8:46
a.m. The school bus pick-up times will not change.
If necessary, for households with two working
parents, students may be dropped off as early as
7:30 a.m. and will be required to attend a
monitored study hall until 8:25 a.m.

Dress Code Policy

Bullying and Cyber-Bullying Policy

MPCS will not tolerate any bullying behavior.
No student shall bully another student or students;
either expressed or implied. No student shall
engage in harassment or intimidation toward
another student or students. Bullying can be
expressed in but not limited to: physical contact,
written, verbal, or electronic communication.
Bullying behavior is defined as repeated, willful

Please refer to Official School Uniform
Requirement in the general 2019-2020
Parent/Student Handbook.

Violations

A student who is not in dress code will call
his/her parent or guardian to bring a change of
5

General Information

attempts or threats to cause injury, to intimidate,
to harass, or to embarrass that substantially
interfere with a student’s education or the
educational environment.
If students are the victim of such behavior,
they are encouraged to discuss the behavior with
their parents. Parents and students are required
to report any such behavior to a person in
authority at school: a teacher, a counselor, or a
division head.
The MPCS bullying policy includes any bullying
and forms of cyber-bullying which is a method of
harming or intimidating another student by
harassing them through the use of phone calls, text
messages, posting or spreading hurtful comments,
videos, or audio records online through personal
websites and social networking websites.
MPCS will not tolerate any bullying or cyberbullying actions. Cases of bullying will be dealt
with in a manner appropriate for the age of the
student and the incidents that have occurred.

Communication
Conferences
Parents/guardians are encouraged to confer
with teachers at any point during the school year.
Dates are set aside during the first and last grading
period of the school year for parent-teacher
conferences; however, parents/guardians are
urged to contact the teacher for an appointment
when a change in the student’s behavior occurs,
or when a concern about an academic, emotional,
social, or disciplinary matter arises. If desired, the
student may be invited to attend this
appointed meeting.
Sending Communication Home
Kindergarten through second grade student
work is sent home in daily folders. Third through
fifth grade student work is sent home via a Parent
Information Packet (PIP). PIPs are sent home on
Tuesdays. It is requested that the parent/guardian
sign the PIP folder and return it with the child
on Wednesday.

Right to Safety

In an effort to provide a safe learning
environment for all students and staff, students
who make verbal or written death threats toward
a person or terroristic threats toward the school
will be reported to law enforcement. The student’s
parents will be contacted, and the student will be
removed from campus. The student will receive a
minimum three-day, out of school suspension, and
before returning to school, the student must be
seen by a licensed psychologist and provide the
school with a written mental health evaluation
that states the student is not a threat to self
or others.

Google Classroom and NetClassroom
Parents and students are required to check
google classroom on a regular basis for class and
homework assignments. Each grade level will
discuss the appropriate routines for checking
google classroom. Teachers will keep this site up
to date with assignments, projects, test dates, and
other important information.
Parents who have students in third through fifth
grades are highly encouraged to check
NetClassroom at least once a week to monitor
students’ grades. Teachers will enter grades in a
timely manner.

Offensive Materials

The school reserves the right to permanently
confiscate and destroy immoral or offensive
materials (books, magazines, posters, cards, and
other media) brought to school. The
administration reserves the right to determine
whether an item meets this description.

Visiting Classrooms
Parents/guardians who wish to visit the
classroom are asked to clear such visitation, in
advance, with the teacher. Note: Visitors and
parents must first check in at the school office and
show proper identification before going to the
classroom. Visitor name tags must be worn.

Discredit Clause

MPCS reserves the right to discipline or to
dismiss any student who is involved on or off
campus in an activity that reflects in a negative
way on the school.

Messages to Students
In the event that urgent information must be
relayed to a student during the school day, the
6

school receptionist will relay the message to the
classroom teacher. Telephones open at the main
receptionist’s desk at 7:00 a.m.

turned in to the school office. Please place your
child’s name in all outerwear.

Field Trips

Phone Numbers and Addresses
To facilitate communication as needed, it is
important that all parents/guardians supply the
school with accurate home and work phone
numbers and home addresses. A student directory
is published electronically each year Parents not
wishing to have their phone number and address
published should contact the administration
office during the first week of school.

To enrich the education program, field trips are
planned. Parents/guardians will have advance
notice of a planned trip away from campus. A Field
Trip Form with parent/guardian signature must
be submitted electronically to the teacher before
a student’s participation is permitted. The school
will arrange transportation to and from a field trip
destination. Only drivers designated by the
school will be allowed to transport students.
The cost of day field trips is covered through
tuition. For extended trips (overnight), there will
be an additional cost.
Please see “Guidelines for Trip Volunteer
Attendee” in the Appendices of the General
Student Handbook section.

Phone Use
Students may use the school office phone for
emergency calls only. Students may use classroom
telephones at the direction of and under the direct
supervision of a teacher. Students should not leave
class to make a phone call except in the event of
illness. Cell phone use and text messaging during
the school day are not permitted. Lower school
students are not permitted to have cell phones
during the school day.

Yearbook

The MPCS yearbook will be distributed to all
students in the spring of the school year.

Staff and Teacher Contacts
If a parent or guardian needs to contact a staff
member or teacher for any reason, please call the
school office and leave a message or e-mail the
teacher directly. Due to teaching responsibilities or
staff duties, the teacher or staff member may not
be immediately available, but your call or e-mail
will be returned as soon as possible. Staff and
teachers’ home numbers are not made available to
parents or guardians. Please do not call teachers
at home unless they personally ask you to do so.

Lower School Student Placement

It is our desire that classes be heterogeneous in
nature. The responsibility for class placement rests
solely with staff; therefore, it is our policy not to
accept requests for placement of a student with a
preferred teacher. We seek to have the
appropriate balance in our classes and attempt to
ensure that students are placed in an environment
that is beneficial to both the individual student and
the group as a whole.

Student Records

Elevator

A permanent cumulative file is maintained for
each student. The main content of each file relates
to grades, and standardized test results. MPCS will
release the contents of the cumulative records to
another school upon request. Before any records
can be released, the financial account of the
student’s family must be current. Records will not
be released until this condition is met. With a
two-business day notice and barring a court order
to the contrary, any parent may request access to
his/her child’s cumulative file. This file may be
reviewed in the presence of a school
administrator. All requests for academic records
must be in writing from the custodial parent. All
inquiries and requests for financial records must be

The elevator is off limits to students, except for
those with permanent or temporary physical
disabilities. It is for school staff use only.

Lost and Found

Any lost articles that are found should be
brought to the lost and found located in the
elevator hallway on the top floor of the Mulkey
Building. Should your child lose a personal
belonging, please check the lost and found. Items
that are unclaimed are given away or discarded
monthly. The school does not accept responsibility
for students’ personal belongings. Parents and
students are encouraged to check the lost and
found periodically. Any valuable items should be
7

in writing from the custodial parent. All inquiries
and requests for financial records must be in
writing from the person who signed the tuition
financial contract.
To provide protection for our Mount Paran
students and their families immunization
certificates, social security numbers, and birth
certificates are not sent with student records.

Performing Arts

Fourth and fifth grade students have the
opportunity to participate in musical theater
performances. Students must be current in the
business office in order to participate in
extracurricular performing arts programs. Students
must also remain in good academic standing to
participate in performing arts events. Students
who are not in good academic standing will be
required to meet with the classroom teacher(s),
the director(s), and the student’s parents to
discuss and create a plan of action for the student.
At that time, it will be determined if the student
will be allowed to continue to participate in
performing arts events, including practices and
performances.

Dismissal

At school dismissal times, parents/guardians are
asked to make arrangements for the prompt pick
up of children. After 3:20, parents will be
contacted and the student will attend ASC program
at a drop-in rate of $25.00.

Chapel

Elastic Clause

Proverbs 22:6 tells us, “Train a child in the way
he should go, and when he is old he will not turn
from it.” MPCS believes that an integral part of
instruction is developing a close, strong
relationship with the Lord. In keeping with this
conviction, the children attend organized chapel
services, which provide students with an
opportunity for praise and worship.

MPCS reserves the right to enforce disciplinary
procedures when, in their judgment, the health
and welfare of an individual student or the
community is best served. The school reserves the
right to require a student to withdraw for cause,
medical or otherwise.
MPCS board of trustees and administration
reserves the right to make changes in this entire
handbook and to the policies contained herein.
Parents will be notified in writing of any changes
deemed necessary.

Athletics

Fifth grade students may participate on middle
school “no-cut sports teams”
All fifth grade students who wish to participate
in fall athletic activities must meet the criteria and
be fully accepted for the next school year at the
time of sign-up. See the Parent/Student Handbook
for financial responsibilities. Students must be
current in the business office in order to
participate in athletics.
All students are required to have a current
physical on file in the athletic office prior to
beginning any activity. Please see the MPCS
website for our policies/procedures manual for
more information.
Students must remain in good academic standing
to participate in athletic events. Students who are
not in good academic standing will be required to
meet with the classroom teacher(s), the coach, and
the student’s parents to discuss and create a plan
of action for the student. At that time, it will be
determined if the students will be allowed to
continue to participate in athletic events including
practice and games.

Pledges

Pledge of Allegiance
I pledge allegiance to the flag
Of the United States of America
And to the republic for which it stands
One nation, under God, indivisible,
With liberty and justice for all.
Pledge to the Christian Flag
I pledge allegiance to the Christian flag
And to the Savior, for whose Kingdom it stands
One Savior, crucified, risen, and coming again
With life and liberty to all who believe.
Pledge to the Bible
I pledge allegiance to the Bible,
God’s Holy Word.
I will make it a lamp unto my feet
And a light unto my path.
I will hide its words in my heart
That I might not sin against Thee.
8

Myrick Media Center Policies

and vocabulary skills. The program is not
for a grade and is not used in competition
with other students, but rather
encourages each individual to
read for fun.

The Myrick Media Center is located on the first
floor across from the Gymnasium, and it is for
students in kindergarten through fifth grade. The
hours are 7:30 a.m. – 3:30 p.m. Mondays through
Fridays. The media center has a wide variety of
materials for academic and leisure pursuits. It is
open to students throughout the school day.
Students visit the library for story time, circulation,
instruction, and various other activities.

Computer, Network and
Internet Policies
Please see the Student Responsible Use Policy in
the general 2019-2020 Parent/Student Handbook.

Circulation
●

●
●

●

Each student is assigned a patron number,
and this number is printed on the
student’s ID card. Whenever a student
comes to the media center without
his/her class, the student should have the
ID card with him/her in order to check out
a book.
The number of books a student may check
out varies with each grade level.
Books are loaned out for a two week
period and can be renewed unless the
book has been requested by another
student or teacher.
Reference books, current periodicals,
and videos may not be checked out
by students.

Lower School Curriculum
Lower School Core Subjects

The core subjects in the elementary program
are language arts (spelling, reading, writing, and
grammar), mathematics, science, social studies,
and Bible. Art, Spanish, STEAM, music, critical
thinking, and physical education are examples of
exploratory classes taught at MPCS. All courses
are taught in a way that embraces the
school’s philosophy.

Directed Studies Program

In addition to the regular lower school curricula,
MPCS offers a directed studies program for
students who have been tested and diagnosed as
having minimal learning disabilities. These support
services are offered in language arts and math.
Prior to entrance into this program, the student
must have a full-scale psychological/educational
evaluation and the approval of the directed studies
supervisor or administrator.
There is an additional fee for participation in
directed studies.

Overdue Books
●
●

●

●

●

Overdue notices are sent out monthly.
After three notices have been sent to the
student, the parents of the student will be
contacted listing the replacement cost of
the unreturned book.
Students who have overdue books at the
end of the year will not receive report
cards and/or transcripts will not be
forwarded to other schools until the
overdue books are paid for or returned.
If the book is found within thirty days of
payment, the cost of the book will be
refunded minus a $2.00 processing fee.
Students cannot check out if they have
out an overdue book.

Directed Studies Information

Directed Studies Philosophy
● To provide small group instruction that is
geared to support personalized learning
and promote intensive interaction
between teacher and students
● To provide an educational experience that
facilitates the development of student
success through the building of student
self-efficacy and self-motivation
● To integrate a functional-skills focus into
all instructional methodology

Accelerated Reader
●

The Accelerated Reader program is
designed to challenge each student to
increase his or her reading performance
9

Directed Studies Program Details
Directed studies services include self-contained
instruction in math and language arts for grades
kindergarten through fifth. The directed studies
program is designed to accommodate individual
learning profiles through providing
accommodations to curricular materials and
sensitivity to pace of instruction. As a result,
instruction is individualized to meet the unique
needs of each student. In addition, directed studies
teachers provide instruction and monitoring
support in the area of study skills. Academic
organization and test preparation, for example, are
critical areas of support provided by the directed
studies program. To further monitor student
performance, directed studies personnel
collaborate with mainstream colleagues to address
student needs in non-directed studies classes.
Qualifying for directed studies services is
contingent upon the recommendation of a current
psycho-educational evaluation. By definition, a
current psycho-educational evaluation is an
assessment that has been completed within the
past three years. Moreover, when an evaluation
becomes outdated, a student must be retested,
and a current psycho-educational evaluation must
be received in order for the student to continue
receiving directed studies services.
Because a primary goal of the MPCS directed
studies program is to build student independence,
levels of student support are intentionally lessened
as students transition to higher grades.
Student support services including, but not
limited to, occupational therapy and physical
therapy are not provided at MPCS. If a current
psycho-educational evaluation indicates a need for
support beyond the scope of the directed studies
program, parents must secure warranted services
from outside agencies. Speech therapy is provided
on campus for an additional fee.
Although MPCS does not serve students with
emotional or behavioral disorders, behavior
modification programming is provided on an
individual basis as a comprehensive supplement to
instructional support.
Finally, to ensure the successful movement
between divisions, transition services prepare
students, parents, and instructional personnel for
the unique concerns faced by each student.

arts, which include reading and English,
are offered in kindergarten through
fifth grades.
● Curricular and supplemental materials are
used to address grade-level objective in
self-contained classes.
● Remedial instruction is designed and
delivered to meet the individual needs of
the student.
● Limited instructional support is offered
across the curriculum.
Instructional accommodations, based
on recommendations from a current
psycho-educational evaluation, may include
the following:
● Additional time for test completion
● Test reformatting which may include
structural and response alternatives
● Environmental adaptations
● Auditory support for test completion
● Note-taking support
● Organizational support
● Decreased assignments
Accommodations for standardized testing, based
on recommendations from a current psychoeducational evaluation, may include the following:
● Additional time for test completion
● Environmental adaptations
● Response alternatives
● Auditory support for test completion
Entrance into self-contained directed studies
classes is governed by the following policies:
● A recommendation from a current
psycho-educational evaluation advising
directed studies placement
● The scheduling of a transition meeting
attended by parent(s) or guardian(s), and
MPCS personnel, detailing the carry-over
of grades and remaining considerations
● The completion of a contractual
agreement making provision for the
payment of directed studies fees
Exit from directed studies classes is governed by
the following policies:
● Approval from the MPCS directed studies
teacher and administration
● The scheduling of a transition meeting
attended by parent(s) or guardians, and
MPCS personnel, detailing the carry-over
of grades and remaining considerations
● The establishment of a transition date at
the end of the current grading period

Directed Studies Services for Lower School
● Self-contained math and language
10

●

A completed Directed Studies withdrawal
form provided to the parent after the
above steps are completed to officially
withdraw the student from the Directed
Studies program.

and the designated area and hour should be
used consistently.

Student Evaluations

In the lower school, report cards are issued on a
trimester basis in kindergarten through second
grade. Third through fifth grade students receive
report cards at the end of each nine-week grading
period. However, evaluation of students is a
continuing process and is reflected in daily folders
and the PIP that are sent home weekly. On-going
assessments enable teachers to identify strengths
on which to build, as well as weaknesses
for remediation.
Standardized testing supplements the
classroom information about a child’s progress.
Each fall, standardized tests are used in grades
second through fifth to provide an objective
estimate of each student’s performance in
comparison to students in the same grade
throughout the country.

Advanced Curriculum

Advanced language arts and math classes are
offered to those fourth through fifth graders with
qualifying standardized test scores and classroom
performance from the previous grade. There is no
additional fee for these classes, which meet daily.

Gifted Program

For gifted students in grades 3rd through 5th, the
regular school program is extended in ENCORE, an
enrichment program. To qualify for ENCORE, the
following is necessary:
● A score in the 96th percentile, or above,
on a mental abilities test and a score at or
above the 90th percentile in reading total,
math total or total composite on a
standardized achievement test.
ENCORE meets weekly in third through
fifth grades.

Report Cards

Note: There is an additional fee for participation
in ENCORE.

All report cards for third, fourth, and fifth
grade students will be posted on PlusPortals at
the end of each 9-week grading period. All other
lower school students will receive a hard copy
report card.

Speech Services

Grade Scales

Speech services are offered on-site for an
additional fee upon recommendation or may be an
admission requirement. If a student is approved to
withdraw from speech services, the fees are
assessed based on the annual rate with a monthly
proration for the time of enrollment in services.

The following grade scales are used for students
in Lower School.
Transitional Kindergarten, Kindergarten, First
Grade, Second Grade, and Exploratory Classes:
3
2
1
NE

Assessment
Homework

Meets Trimester/Quartely Expectations
Approaching Expectations
Not Yet Meeting Expectations
Not Evaluated at this Time

Third through fifth grades:

Homework is assigned to reinforce classroom
instruction and to preview material for new skills
or concepts. Failure to complete homework
assignments could result in a student’s lack of
preparedness for class.
On Wednesday nights homework is not assigned
so that students are free to attend mid-week
church services, although carry-over work assigned
earlier in the week may be due on Thursday.
Having a specific time for studying is important,

A
B
C
D
F

90-100
80-89
74-79
70-73
Below 70

In grades third through fifth, conduct
and responsibility are graded using the
11

following scale:
VG
S
N

Very Good
Satisfaction
Needs Improvement

●

Lower School Behavior Plan
Discipline is necessary for the welfare of the
individual as well as for the entire school. The
desire of the staff at MPCS is to assist in training
children so that they become more self-disciplined
and responsible.
Students are nurtured in the acknowledgement
of, acceptance of, and proper response toward
biblical standards of behavior. For students, this
involves responding to faculty members, staff
members, and peers with respect.
As students progress through school, there is
increased responsibility for behavior and attitude.
There is an understanding between teachers,
students, and parents that additional
independence requires each student to exercise
greater levels of responsibility in following
established norms of behavior. Teachers and
students work together to create an appropriate
learning environment.

●

●

●

●

General Conduct Rules
●
●

●
●

●
●

●

Students are to be respectful of the rights
and property of others.
Appropriate behavior is expected in the
school building. Running, yelling, or
acting in a disorderly manner is not
permitted.
Inappropriate language will not
be tolerated.
If a student is found to be cheating, a
grade of zero will be given on the
assignment. Students may be referred to
the administrator for further disciplinary
action should this behavior continue.
Chewing gum is not allowed.
Possession of, consumption of,
distributing and/or the selling of any
restricted substances including tobacco,
alcohol, and drugs, are forbidden. If a
student is involved with any of these
activities, expulsion may result. MPCS
reserves the right to search the

●

possessions of students suspected of
violating this rule.
Weapons of any kind, such as knives, etc.,
must not be brought on to the school
grounds or to any school event. MPCS
reserves the right to search the personal
possessions of students suspected of
violating this rule. Guns, knives, or
weapons of any kind are prohibited on
school property. Students should not
bring toy or look-alike guns or weapons
on the school premises for any reason.
Cell phone use and text messaging during
the day are not permitted. Students
who violate this rule will have their
device confiscated.
If school property is maliciously or
carelessly defaced or damaged, repair or
replacement will be required. Lost,
damaged, or abused books and
equipment will be paid for by those
responsible.
Suspension may result from disrespectful
conduct, disruptions in class, profanity, or
physical abuse. If conduct is not greatly
improved after the suspension, expulsion
may follow. Physical abuse may result in
an immediate expulsion.
Students should not leave class
without permission.
Littering on campus, including in the
lunchroom, is prohibited. Clean-up tasks
will be assigned to students who fail to
respect this guideline.
When the class pledges the American and
Christian flags, students are to participate.

Hallway Rules

Expectations for students as they pass through
the hallways include:
● Walking quietly to show respect for
other classes.
● Keeping hands by their sides and
refraining from touching the walls or the
displayed work of other students.
● Remaining in a line.

Playground Safety Rules

During regularly scheduled recess time, teachers
and paraprofessionals supervise children. So that
children will have fun while remaining safe, they
12

will be taught to behave as follows:
● To use crosswalks when going to the
playground area.
● To play safely on the
playground equipment.
● To swing in a straight line.
● To leave rocks, sticks, dirt, etc. where
they belong.
● To refrain from throwing items at others.
● To abstain from physical contact with
other students
● To resist from playing recklessly on the
equipment (i.e. jumping from swings or
other high areas).
● To stay away from the fence. (There
should not be any climbing or playing on
the fence.)
● To stay inside the fenced playground or in
the area designated by the teacher.
● To stay and play in age appropriate area.
A review of these rules at home is advisable
and appreciated.
Students should refrain from:
● Touching other students.
● Climbing on top of the
playground equipment.
● Climbing up the slides.
● Somersaulting over side bars.
● Going down the slides headfirst or on
one’s stomach.
● Having more than one child sliding
at a time.
● Twisting or swinging sideways.
● Flipping the seat of the swing over the bar
to raise the swing’s level.
● Jumping off the swings.
● Standing on the swing seat.

out-of-school).
Note: Children with excessive behavioral
issues may be placed on behavioral probation. If
behavior does not improve during the
probationary period, enrollment will be
terminated. Extreme or injurious behavior may be
cause of immediate expulsion, without benefit of a
probationary period.
Disciplinary procedures are not limited to the
above, and the administration has final discretion
in decisions involving detention, suspension, or
expulsion. Repeated suspensions may result in
expulsion or denial of re-enrollment.

Lower School Textbooks
and Supplies
In the lower school grades, the textbooks belong
to the school, but they are provided for student
use during the school year. MPCS reserves the
right to assess a damaged textbook fee for any
damages over and above normal wear or tear.
Students in kindergarten through fifth grades
need a backpack or book bag to carry items to and
from school. All basic student supplies in
kindergarten through fifth grade are included in
tuition and provided by the school.

Penalties

In order to ensure the safety and well-being of
the children, and to teach responsibility, the
consequences for playground misconduct may
consist of but not limited to:
● All or part of recess may be missed.
● Parents may be notified either by note
or phone.
● A conference with the lower school head
may be called.
● Before or after school detention may
be served.
● Suspension may be invoked (in-school or
13

Appendices
(Section Four)

Covenant Statement
As a covenant commitment with Mount Paran Christian School, we, as a family, hereby agree
to the following standards for the 2019-2020 school year:
14

I.

We as parent(s) or guardian(s), do affirm that biblical training in our home will provide a secure
haven of safety and loving care, as indicated in the Word, accepting God’s responsibility as stated
in Proverbs 22:6, Train up a child in the way he should go and when he is old he will not depart from
it.

II.

We have carefully examined and agree with the Statement of Faith of Mount Paran Christian School
and desire Mount Paran Christian School to work as agents of our household.

III.

In full cooperation with Mount Paran Christian School, we will regularly attend the Parent Teacher
Fellowship meetings and other functions requiring our participation.

IV.

We pledge our loyalty to the aims and ideals of the Mount Paran Christian School and will bring any
criticisms directly to the teacher and/or administration so that they may be handled in a biblically
appropriate manner (Matthew 18). We will avoid discussions with those not involved so as to avoid
a spirit of dissension or division at the expense of our child or the school.

V.

We pledge that if, for any reason, our child does not meet the academic requirements or cooperate
with the disciplinary standards of Mount Paran Christian School, we will withdraw him/her without
delay and cooperate with the administration in completing the withdrawal process.

VI.

We understand that students are admitted for one year at a time and that Mount Paran Christian
School reserves the right to dismiss, suspend, or otherwise discipline any student who does not
adhere to the standards in the Student Handbook. We understand that the payment of the tuition
deposit does not acknowledge the acceptance of the applicant, but that an official acceptance letter
must be received each year. We understand that a student may also be dismissed due to parental
noncompliance of school policy or if an administrative decision is made that Mount Paran Christian
School is not the most appropriate setting for the student/family. In addition, the student must
successfully complete the current academic year.

VII.

We understand that Mount Paran Christian School is a non-profit ministry operating on the
principle of faith. We also understand that, because tuition is kept as low as possible to make
Christian education available to those who desire it for their children and that tuition and fees do
not cover all operating costs, additional funds and needs must be met through gifts and personal
services of the parents. We, as the parents, commit to give as regularly as God provides to meet
the financial needs, to perform services when needed, and to uphold the school consistently in
family prayer.

VIII.

We pledge to support an environment at home and school which fosters socially responsible
behavior and speech. We also agree to train our children to be respectful toward others who are
different than they, be it physically, racially, ethnically or socio-economically.

15

Licensing and Accreditation
●
●

Preschool and Preschool After-School Care is not licensed by Bright from the Start.
MPCS is supported by the dual SACS/SAIS accreditation. The higher standards of our accreditation
serve in place of Bright from the Start state agency licensing requirements for our KindergartenTwelfth grade.

After-School Care
Eagle Adventure Zone
Summary Supplement
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MPCS offers an after-school care program for students in preschool through fifth grade. Preschool and
Preschool After-School Care is not licensed by Bright from the Start. MPCS is supported by the dual SACS/SAIS
accreditation. The higher standards of our accreditation serve in place of Bright from the Start state agency
licensing requirements for our Kindergarten-Twelfth grade.School hours for the lower school are from 8:00
a.m. to 2:45 p.m. Students in kindergarten through fifth grade will be taken to Sewell Cottage (Preschool
building) for the Eagle Adventure Zone (EAZ) extended day care program. While in the EAZ the children will
participate in playground time, snack, arts and craft activities, structured games, other campus activities, and
homework time. EAZ hours are 2:45 p.m. to 6:00 p.m. For your child to be able to attend the after school care
program they must be present at school until 2:45 p.m. Your child cannot be checked out earlier in the day and
then returned for after school care. EAZ is only offered on days when school is in session, with the exception of
the last day of school before summer break. EAZ will not be available on the last day of school.
When space is available, drop-ins are taken. A drop-in is a student who does not regularly attend the EAZ
program but comes on occasion. There must be one school day’s notice for any students utilizing the EAZ
program as a drop-in. The charge is $25 if your child stays until 6:00 p.m. or a rate of $10 an hour until 4:00
p.m. Payment is due the day the student stays in EAZ. All students who participate in the EAZ Program must
have completed EAZ registration forms on file. EAZ will adhere strictly to this requirement.

Eagle Adventure Zone After School Care Policies and Procedures
Preschool – Grade Five
1.

Parents will be notified immediately of any illness or serious injury to the child. In the event that your child
becomes ill and must leave the school, arrangements should be made to pick up your child within the hour.
The child will be moved to a quiet area away from other children where he/she will receive the necessary
attention until the parent arrives. Children are not permitted to stay at the school while experiencing
fever, diarrhea, and vomiting, or exhibiting signs of contagious diseases or adverse reactions to any
medication.

2.

Discipline: The ASC program is an extension of the regular classroom. The approach of positive
reinforcement to correct behavior will be used. The specific details of the behavior management program
will be modified for the age of each group. In the case that an inappropriate behavior has been exhibited
an explanation of the behavior and the explanation of the expected correct behavior will be sent home.
Redirection of the student will take place in a progression: warning, timeout, removal from class, meeting
with the director and/or meeting with the LS principal. Any behavior difficulties which are exhibited on a
regular basis will be addressed through the MPCS Principal and may result in removal from the ASC
program. At any time a student may be removed from ASC at the direction of the LS principal for behavior
infractions against the covenant statement.

3.

Students may not attend the ASC program if they were not present in school on that day. ASC is only
offered on days when school is in session.

4.

The ASC program cannot take any responsibility for lost or broken personal articles.

5.

Drop-in care after 2:40 school dismissal will be available when space permits. Arrangements must be made
with the ASC Director twenty-four (24) hours in advance. The charge will be $25.00 per full ASC session
(from 2:40-6:00 p.m.). Same-day drop-in fee will be $50. The charge will be $10 for drop-in care from 2:404:00 p.m.. No child will be permitted to participate in the ASC until all necessary forms have been
completed and submitted to the ASC Director. Students not picked up from carpool by the end of
dismissal time will be checked in to the EAZ program. Daily rates will apply. Payment for Drop-in care is to
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be paid to the Auxiliary Director and is due at the time of pick up.
6.

ASC 2-day and 3-day dates are pre-determined and cannot be negotiated.

7.

Students enrolled in the ASC program may be given the opportunity to participate in additional activities in
other parts of the building (i.e. gym, library, etc.). The signature on the ASC form will serve as an in-house
permission to remain on file.

8.

For the protection of children, the ASC program follows all procedures of the school regarding severe
weather, fire, physical plant problems, and structural damage. If any of these events occur you will be
contacted as soon as possible.

9.

The After School Care hours are 2:40-6:00. There is a snack provided. You must be prompt in picking up
your child at the conclusion of his/her enrolled ASC session.

10. A late fee at the rate of $2.00 per minute will be assessed. This fee is expected at the time of pickup on
the date in which the late fee was accrued. If the child has been picked up late five times, there will be an
additional $10.00 fee charged and the child may be removed from the program. The classroom clocks will
be utilized as the official time. If late fees remain unpaid after five school days, the student may not attend
ASC until payment balance is clear.
11. Payments for ASC need to be made to the business office for students enrolled full time in ASC no later
than the tenth day of each month to avoid a late fee. ASC payments for drop-in basis are to be made to the
director of the ASC on the date the charge is accrued. If drop-in fees are added to the student’s account,
the business office will assess a service charge. An outstanding balance extending past 30 days will be
processed through student accounts in the business office.
12. Students will need to be signed out of the ASC class by a parent or other authorized person.
13. If a child is to be released to anyone other than the parent, guardian or other previously approved persons
the Auxiliary Director is to be notified in writing of the change. Additionally, we request that you notify us
in writing of any persons who are not allowed to pick up your child.
14. If a child is not picked up by 8:00 p.m. and no communication has been received from the parents, the
child will be turned over to the appropriate Cobb County authorities.
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